City of Las Cruces

PEOPLE HELPING PEOPLE
Council Action and Executive Summary

tem# 2 Ordinance/Resolution# 1506
For Meeting of For Meeting of October 20, 2014
(Ordinance First Reading Date) (Adoption Date)

Please check box that applies to this item:
[_JQUASI JUDICIAL [JLEGISLATIVE [XJADMINISTRATIVE

TITLE: A RESOLUTION AUTHORIZING THE DESTRUCTION OF RECORDS THAT HAVE
SATISFIED THEIR LEGAL RETENTION PERIOD.

PURPOSE(S) OF ACTION:

To authorize the destruction of records.

COUNCIL DISTRICT: N/A

Drafter/Staff Contact: Department/Section: Phone:
Esther Martinez-Carrillo Legal/City Clerlg 541-2115

City Manager Signature: @j\)/ }

BACKGROUND / KEY ISSUES / CONTRIBUTING FACTORS:

A total of 769.08 cubic feet of records have been identified as having met their retention. All
Department Directors have reviewed the lists to ascertain if there are records that need to be
kept, due to legal requirements.

Exhibits “A”, “B” and “C” list public records from the following departments:

Admin/ACM/CAQO; Admin/ACM/COO;
Admin/CM; Admin/CM/Council and Mayor: 12.78

Admin/internal Auditor: 1
Admin/Risk Management: 9
C&CS/Admin: 11.29
C&CS/Senior Programs: 1

City Clerk: 25.46
Community Development: 2
CVB: 15.37
Facilities/Bldg Services: 10
Finance/Admin: 4
Finance/Disbursements: 11
Human Resources: 2
Legal/City Attorney: 2.30

(Continue on additional sheets as required)

Rev. 02/2012




Council Action and Executive Summary22 Page 2

Library: 5
Museum/Admin: 1.96
Museum/BCC: 42
Museum/Fine Arts: 1
Public Works: 10
UT/Admin; UT/Admin Services: 153
UT/New Connections: 1
UT/Gas: 18
UT/RES TS: 16
UT//Water Production: 3
Records Center (Various Departments): 436.5
Police/PSU: 16
TOTAL: 769.08

This is the equivalent of approximately 128.18 four drawer filing cabinets (512.72 drawers).
Approval of the Las Cruces City Council is required to authorize the destruction. Acceptable
methods of destruction of records are witness incineration, witnessed dump site burial,
witnessed shredding and/or recycling through a bonded recycling company.

After the records have been properly destroyed, a “Certificate of Destruction” will be completed
by the Records Designee in each department and filed with the office of the City Clerk.

SUPPORT INFORMATION:

1. Resolution.

Exhibit “A”, inventory list from City Clerk’s database, records stored in various

departments.

B w

Exhibit “B”, inventory list from Records Center, records from various departments.
Exhibit “C”, inventory list from Police Department/PSU.

(Continue on additional sheets as required)
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Is this action already budgeted? _
Yes |[ || See fund summary below
No | [_]| If No, then check one below:
N/A Budget 1| Expense reallocated from:
Adjustment
Attached | [ ]| Proposed funding is from a new revenue
source (i.e. grant; see details below)
[ 1| Proposed funding is from fund balance in
the Fund.
Does this action create any
revenue? Yes | [ ]| Funds will be deposited into this fund:
in the amount of $ for
N/A FY .
No [_1| There is no new revenue generated by
this action.
BUDGET NARRATIVE
N/A
FUND EXPENDITURE SUNMMARY:
Fund Name(s) Account Expenditure| Available | Remaining | Purpose for
Number(s) | Proposed Budgeted | Funds Remaining Funds
Funds in
Current FY |
N/A N/A N/A N/A N/A N/A
OPTIONS / ALTERNATIVES:

Vote “Yes”; this will approve the destruction of those records that have met their legal

retention period.

Vote “No”; this will require departments to keep their records beyond their retention period
either in their offices or with a bonded vendor offsite.
Vote to “Amend”; this could include records that have met retention and have not been
identified or remove records from the destruction list that need to be kept for a longer

period of time due to pending legal matters.

Vote to “Table”; this could create storage problems by keeping the records longer than is

legally required.

REFERENCE INFORMATION:

The resolution(s) and/or ordinance(s) listed below are only for reference and are not included as
attachments or exhibits.

N/A

(Continue on additional sheets as required)

Rev. 02/2012
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RESOLUTION NO. _15-056

A RESOLUTION AUTHORIZING THE DESTRUCTION OF RECORDS THAT HAVE
SATISFIED THEIR LEGAL RETENTION PERIOD.

The City Council is informed that:

WHEREAS, an inventory of records was completed to identify custodial records
which have satisfied the legal retention period, according to the New Mexico State
Records Retention and Disposition Schedules.

NOW, THEREFORE, Be it resolved by the governing body of the City of Las
Cruces:

(1)

THAT records identified in Exhibit “A”, Exhibit “B” and Exhibit “C” are authorized

to be destroyed by appropriate method as prescribed by the custodian of record.
(i)
THAT City staff is hereby authorized to do all deeds necessary in the

accomplishment of the herein above.

DONE AND APPROVED this day of , 20
APPROVED:
Mayor
ATTEST:
City Clerk

(SEAL)



Moved by:

Seconded by:

APPROVED AS TO FORM:

A A (1B Aonnit,

City Attothey Y
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VOTE:

Mayor Miyagishima:

Councillor Silva:
Councillor Smith:

Councillor Pedroza:

Councillor Small:
Councillor Sorg:

Councillor Levatino:

T
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EXHIBIT “A”

BHEHBUSHEHBUBIBNBHENEHENBEIGHBIBIBUBIEIBIBNBHENBHENBNBHEHEHEHEHBI BHEIBHRNEHEN R

ecords Destruction Report

BHBEHEHBEHZHENEUNBSNSHENEBHBHENENENBUENBIBNBHBHBHEIBIBNEHENBHENENEHBNBHENEHBIRHBHEN

Department Admin/ACM/CAO
Item # Title of Record Destroy Location
1.15.3.108 Admin Corresp Exec Level 2014 lLaserfiche
2011 Outgoing
1.15.3.108 Admin Corresp Exec Level 2014 L.aserfiche
2011 Incoming .
1.15.5.402 Time Sheets 2014 Laserfiche
2012 2012
Department Admin/ACM/COO
Item # Title of Record Destroy Location
1.15.3.108 Administrative Correspondence Files (Exec Level) 2014 Laserfiche
2011 Outgoing 2011
1.15.3.108 Administrative Correspondence Files (Exec Level) 2014 Laserfiche
2011 Incoming 2011
1.15.3.132 Telephone Logs 2014 Laserfiche
2010 2010
1.15.3.132 Telephone Logs 2013 Laserfiche
2009 2009
1.15.3.132 Teiephone Logs 2012 Laserfiche
2008 2008
1.156.5.402 Time Sheets 2014 Laserfiche
2011 2011
1.15.7.127 Grievance and Complaint Files 2014 Room 3604,City

2006 Misc. Personnel 2006

Hall, File Cabinet

D

BUERHBUHEHBUBHZHENBUENBHBHBHEUBISHBEHNSHBISUBNBEHBUSNBEHENBENSNBHRNBHENSHENIBHEIIRIIBINE
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Department Admin/CM
ltem # Title of Record Destroy Location

1.15.3.117 Reports 2014 Laserfiche
2011 Various

1.15.3.148 Internal Audit 2014 Laserfiche
2008 2008

1.15.5.104 Budget Adjustment Requests 2014 Laserfiche
2010 2010 FY 09-10 & 10-11

1.15.5.105 Budget Status Report 2014 Laserfiche
2010 2010

1.15.5.204 Payment Invoices 2014 Laser Fiche
2011 Request for Payment '

1.15.56.206 Revenue Status Report, Monthly 2014 Laserfiche
2010 Monthly Revenue Status Report2010 FY 09-10 & 10

1.15.5.304 Invoices (Vendor) 2014 Laserfiche
2010 Request for Payments 2009 FY 08-09 & 09-10

1.15.5.310 Payment Voucher 2014 Laserfiche
2010 Credit Card Receipts - 2010 FY 09-10 & 10-11

1.15.5.314 Trip Ticket File 2014 Laserfiche
2010 Travel 2009 FY 08-09 & 09-10

1.15.5.402 Time Sheets 2014 Laserfiche
2012 2012

1.15.5.402 Time Sheets 2014 Laserfiche
2011 2011

1.15.5.402 Time Sheets 2014 Laserfiche
2010 2010

1.15.7.127 Grievance and Compilaint Files 2014 Laserfiche

2006 Misc. Personnel 2006

BHEDBHENBHENRIBHNBHEHBUGBHRBOBNBHBUBHENBHENBUENBUBNBHEIRIBHBIRNBOUEDNBHUENBENSENRIEREN
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Department Admin/CM/Council
ltem # Title of Record Destroy Location
1.15.3.108 Admin Corresp Exec Level 2014 Laserfiche
2011 Incoming
1.15.3108 Admin Corresp Exec Level 2014 Laserfiche
2011 Outgoing
1.15.5.304 Invoices (Vendor) 2014 Laserfiche
2010 Regquest for Payments 2008 (FY 08-09 & 09-10)
1.15.5.310 Payment Voucher File 2014 Laserfiche
2010 Credit Card Receipts - 2009 (FY 08-09 & 09-10)
1.15.5.314 Trip Ticket File 2014 Laserfiche
2010 Travel 2009 (FY 08-09 & 09-10)
Department Admin/CM/Mayor
Item # Title of Record Destroy Location
1.15.5.104 Budget Adjustment Requests 2014 Laserfiche
2010 2010 (FY 09-10 & 10-11)
1.15.5.104 Budget Adjustment Requests 2014 Laserfiche
2010 2009 (FY 08-09 & 09-10)
1.15.5.304 Invoices (Vendor) 2014 Laserfiche
2010 Request for Payments 2009 (FY 08-09 & 09-10)
1.15.5.310 Payment Voucher File 2014 Laserfiche
2010 Credit Card Receipts - 2009 (FY 08-09 & 09-10)
1.15.5.314 Trip Ticket File 2014 Laserfiche
2010 Travel 2009 (FY 08-09 & 09-10)
Department Admin/Internal Auditor
Item # Title of Record Destroy Location
1.156.3.143 Affirmative Action or Equal Employment Oppoutuni 2014 American
2008 Grievance or Complaint Files ESE:TO@”"
Department Admin/Risk Management
item # Title of Record Destroy Location

1.15.3.109 General Correspondence Files Non-Executive Lev 2006 American
2005 General Work Activites Document

Ctnrarmao

BUBHBIHEIBEUSEHBHBNBUBIBHEIBHEBHBHSNBZEIENBHBHBUBNIBIBENBUBIRIENBUHBENIBIIENBHIBNBHEIIBRBIIBIIRN
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Department . C&CS/Admin
ltem # Title of Record Destroy Location

1.15.3.101 Non-Record 2014 CCS Admin
2005 Various outdated material/guides, Box A14

1.15.3.106 Administrative Files (Exec Levels) 2014 CCS Admin
2009 Correspondence Mar2009-Jun2009 (Bx A14)

1.15.3.108 Administrative Correspondence 2014 CCS Admin
2012 Memos, Lirs, Corresp, Ppt present, Jul2011 - Jun20

1.15.3.113 Committee or Council Files 2014 CCS Admin
2009 YWCA agenda, related corresp, 2008 - 2009 (Bx A1

1.15.3.119 Minutes of Meetings 2014 CCS Admin
2011 Munis related communication/mtgs Jul2011-Nov20

1.15.3.119 Minutes of Meetings 2014 CCS Admin
2013 Agendas - CCS staff mtg, 8/2010 - 12/2013), Box A

1.15.3.136 List or Directories 2014 CCS Admn
2013 DL check Jul2012 - Apr2013, (Bx A14)

1.16.3.702 Storage Ticket 2014 CCS Admin
2011 Record inventory forms of records destroyed a/o 20

1.15.5.101 Budget Work Papers 2014 CCS Admin
2011 Budget work papers FY11 (Bx A14)

1.15.5.104 Budget Adjustment Requests 2014 CCS Admin
2011 BARs Jul2010-Jun2011 (Bx A14)

1.15.5.105 Budget Status Report, Monthly 2014 CCS Admin
2010 Munis YTD report FY11 Sept 2010 (Bx A14)

1.15.56.303 Purchase Orders 2014 CCS Admin
2011 Copies Verizon other POs (Bx A14)

1.16.5.305 Contract/Agreement Files 2014 CCS Admin
2008 Copies: agreements, contracts (Bx A14)

1.15.5.309 Vouchers (Payment Vouchers) 2014 CCS Admin
2011 Copies of P-card packet 7/2010-6/2011 (Bx A14)

1.15.56.314 Trip Ticket File 2014 CCS Admin
2011 Copies Travel Orders Jul2010-Jun2011 (Bx A14)

1.16.5.402 Time Sheets 2014 CCS Admin
2011 Time Sheets, Leave Rgst Jul2010 - Jun2011 (Bx A1

1.16.7.101 Personnel Folders 2014 CCS Admin

2011 Various personnel folders-terminated/retired, (2006

BHENBIENRBHBENBUBENRIBEURNEHBUENBHENZUHBHBIISHBUENBHEIRHEIBNISEUBHENBRIIRIBHEHBHIEBIIRIIEN
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1.15.7.101 Personnel Folders 2014 CCS Admin
2011 Various personnel folders-term/retired (2011) Bx A1
Department C&CS/Senior Programs
Item # Title of Record Destroy Location
1.15.3.101 Non-Record Materials 2014 Munson Center

2014 Extra copies of Senior Prog correspondence used f

BHREHBENSHNEBHBHBEHENENENBNENBNENBHENBHENRBHSDEHBEURISHBUBENENZIIRIIBHRHISUBHENRISHBIENEH
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Department City Clerk
Item # Title of Record Destroy Location

1.15.3.101 Non-Record 2014 City Clerk Vault
2007 Guidebook - 2007 Energy Policy America

1.15.3.107 Administrative Reference Files 2014 City Clerk Vault
2013 2013 Management Team Meeting Agendas and Pa

1.15.3.107 Administrative Reference Files 2013 City Clerk Vault
2012 2012 Management Team Meeting Agendas and pa

1.15.3.108 Administrative Correspondence Files 2014 City Clerk Vault
2011 2011 City Clerk Correspondence Files

1.15.3.113 Committee or Council Fites 2014 City Clerk Vault
2009 Board Mbr appt. ltrs/resignations/rejected applicatio & Computer

1.15.3.119 Minutes of Meetings 2014 City Clerk
2013 2013-2013 Paper Copies of Agendas, Packets, Noti Vault/Filed

1.15.3.119 Minutes of Meetings 2012 City Clerk Vault
2011 2011 Paper copies of Agendas, Packets, Notices, A

1.15.3.119 Minutes of Meetings 2014 City Clerk Vault
2013 2008-2013 Work Session Schedules

1.15.3.119(3) Minutes of Meetings 2014 City Clerk
2004 10/03-09/04 Audio Records of CC Reg/Spec/WS Mt Vaulri

1.15.3.135 Schedule of Daily Activities 2014 City Clerk Vault
2013 2012-2013 Daily Appointment Books

1.156.3.138 Conferences or Workshops Attended File 2014 City Clerk's
2014 Conferences/Workshops attended by City Clerk 19 Office

1.15.3.151 Feasability Studies 2009 City Clerk Vault
2003 Youth Needs Assessment

1.15.3.151 Feasability Studies 2009 City Clerk Vault
2004 New Family Sports, Recreation (Market Research S

1.15.3.151 Feasability Studies 2011 City Clerk Vault
2005 Fiber Optic Infrastructure -Destroying the Digital Div

1.15.3.161 Feasability Studies 2008 City Clerk Vault
2003 Administrative Space Needs Assessment (2 binder

1.15.3.708 Custodian of Record Files 2014 City Clerk Vault
2012 2012 Request for Public Records (Paper and "H" Dr

1.15.5.101 Budget Work Papers 2014 City Clerk Vault

2010 FY06/07; 07/08; 08/09; 09/10; 10/11

BIBHBHRNBEUSNBHSNBUEHBENENBIUBUBNENSIENBHZIBHBENBHRIBNSHBHENBHENRIRNRIBHBNENBHEDRH
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1.15.5.101 Budget Work Papers 2014 City Clerk Vault
2011 Budget Work Papers for FY 11/12

1.15.5.103 Operating Budget 2014 City Clerk Vault
2010 2004-2010 (6 FY cycles)

1.15.5.104 Budget Adjustment Requests 2014 City Clerk Vault
2010 BARS for FY 05/06; 06/07; 07/08; 08/09 & 09/10

1.15.5.305 Contract/Agreement Files 2014 City Clerk Vault
2008 Toshiba Business Solutions (Copier Contract)

1.15.6.305 Contract/Agreement Files 2012 City Clerk Vault
2005 C 05-066 Darden Law Firm - Vehicle Forfeiture Ord.

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-065 A&M Tank & Steel Fab, Inc. - Willoughby

1.15.5.305 Contract/Agreement Files 2012 City Clerk Vault
2005 C 05-064 Home Kare, Inc of Dona - Adult Protective

1.15.5.305 Contract/Agreement Files 2012 City Clerk Vault
2005 C 05-063 Wimsatt Investements, LLC DBA Home |

1.15.56.305 Contract/Agreement Files 2012 City Clerk Vault
2005 C 05-062 Coordinated Care Corporation - Home Re

1.15.5.305 Contract/Agreement Files 2012 City Clerk Vaulit
2005 C 05-061 Home Kare, Inc. of Dona Ana - Home Ma

1.15.56.305 Contract/Agreement Files 2012 City Clerk Vault
2005 C 05-060 FacilityBUILD, Inc - General Construction

1.15.5.305 Contract/Agreement Files 2012 City Clerk Vault
2005 C 05-059 The Regents of NMSU - Background of G

1.15.5.305 Contract/Agreement Files 2012 City Clerk Vault
2005 C 05-058 AUI Inc. - Elks Drive Roadway Improvem

1.156.56.305 Contract/Agreement Files 2012 City Clerk Vault
2005 C 05-057 Dave Caro/Larry Galindo/Eddie Tindal/Wil

1.15.56.306 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-056 Ric Rau - Independent Contractor

1.15.6.305 Contract/Agreement Files 2012 City Clerk Vault
2005 C 05-055 Michelie Rodriguez - Independent Contra

1.15.5.305 Contract/Agreement Files | 2012 City Clerk Vault
2005 C 05-054 Ashley Armijo/Victaria Reynolds - Indepen

1.15.5.305 Contract/Agreement Files 2012 City Clerk Vault

2005 C 05-053 AON Risk Services, Inc. - Brokerage Serv

BHZHBUBENRIBHBHBNBEHENBRUGHBEHENBUBNBHENRBISNBHBENBENSENBUBENBHIEIRUENBUHEHBHENBHS G IIRIIRNT
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1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-052 Ron Hernandez/Juan Palomarez - Indepe

1.15.5.305 Contract/Agreement Files 2012 City Clerk Vault
2005 C 05-050 FacilityBUILD, Inc. - General Construction

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vautlt
2005 C 05-049 Olivia Solomon/Tamara D. Miller-Dwake -

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vauit
2005 C 05-048 Adam Zacharski/Everardo V. Leon - inde

1.15.5.305 Contract/Agreement Files 2013 City Clerk Vault
2005 C 05-047 Pepsi, Las Cruces

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-046 SmithCo Construction - Roughing Filter &

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-045 Star Paving Co - Solano Drive ADA Sidew

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-043 Martin Davenport/Joe Bob's Catering/Dr.

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-042 Steward Brothers Drilling Co.

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-041 Ben Chrisman Photography

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-038 Smith & Aguirre Const. - Install Gas Servi

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-037 Smith & Aguirre Const. - Transfer Station

1.156.5.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-036 Scanlon White, Inc. - Construction of Don

1.15.56.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-035 Craign L. Walker - Independent Contracto

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-034 Nelson/Nygaard Consulting Assoc - Conc

1.15.56.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-033 BDO Seidman, LLP/The Network - Hotlin

1.15.56.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 05-032 Lauterbach, Borschow & Company - Audit

1.156.6.305 Contract/Agreement Files 2011 City Clerk Vault

2005 C 05-031 Ben Jenkins Auctioneers (BJA)

@prigtHBRIBNBROENBHENBHEIRBIEZIBUBDEBEHENEHEREURIBEHENRUEHBHBHIBNENBIENBHERBHSENRIENRBHBENBH
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Contract/Agreement Files
C 05-030 URS Corporation - Elks Widening Project

Contract/Agreement Files
C 05-028 A&M Tank and Steel Fab, Inc - Loma Vist

Contract/Agreement Files
C 05-024 Bohannan Huston, Inc. - Eiks Widening

Contract/Agreement Files
C 05-022 Smithco Construction, Inc. - Well Pump S

Contract/Agreement Files
C 05-021 Geraldine Muchnikoff - Independent Contr

Contract/Agreement Files

C 05-020 Joseph A. Lucero - Independent Contract
Contract/Agreement Files

C 05-019 Morrow Enterprises - Northwind 2" PE Ga
Contract/Agreement Files

C 05-018 La Casa Inc. - Contracted Instructor

Contract/Agreement Files
C 05-016 La Pinon Sexual Assault Recovery Servic

Contract/Agreement Files

C 05-014 KPMG LLP - Location Analysis for Conve
Contract/Agreement Files

C 05-013 Morrow Enterprises - White Rose Court D
Contract/Agreement Files

C 05-012 The Greenhouse, Inc. - Mesquite Commu
Contract/Agreement Files

C 05-011 Wimsatt Investements, LLC dba Home In
Contract/Agreement Files

C 05-010 David R. Monjaras - Independent Contrac
Contract/Agreement Files

C 05-009 Smith & Aguiree Const. - LCI Airport

Contract/Agreement Files
C 05-008 Nora N. Bailey - Independent Contractor

Contract/Agreement Files
C 05-007 Pepsi Cola Bottling Co.

Contract/Agreement Files
C 05-006 Dino R. Villani - Vehicle Forfeiture Ord.

Thursday, October 02, 2014
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2005

.15.5.305
2005
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Contract/Agreement Files
C 05-005 Darden Law Firm -Vehicle Forfeiture Ord.
Contract/Agreement Files
C 05-004 Steven A. Martinez - Independent Contrac

Contract/Agreement Files
C 05-003 Accent Landscaping & Sprinklers

Contract/Agreement Files
C 05-002 Chris Sturns - Independent Contractor

Contract/Agreement Files
C 04-249 Smith & Aguirre Const. - Stoneway Sub.

Contract/Agreement Files
C 04-248 Duran Construction, Inc. - JU Wash Shed

Contract/Agreement Files
C 04-247 Shannon Pedersen - Independent Contra

Contract/Agreement Files
C 04-246 Tiphany Clark - Independent Contractor

Contract/Agreement Files
C 04-245 Highland Enterprises - East Mesa Rd Con
Contract/Agreement Files
C 04-243 Abram Sanchez; Jose Diosdado - Indepe
Contract/Agreement Files
C 04-242 AUl Inc. - Roadway & Drainage Improvem
Contract/Agreement Files
C 04-241 R.T. Electric Inc.

Contract/Agreement Files
C 04-239 Lisa D. Schanck - Independent Contractor

Contract/Agreement Files
C 04-237 Stephanie Norman - Independent Contrac

Contract/Agreement Files
C 04-236 Nathan Acosta; John Lara - Independent

Contract/Agreement Files
C 04-232 Burlstone Infrastructure Company

Contract/Agreement Files
C 04-231 Mountain View RMC - EMS Director

Contract/Agreement Files
C 04-230 Parson Brinckerhoff Quade & Douglas, in

Thursday, October 02, 2014
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2011

2011
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2011
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City Clerk Vault
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City Clerk Vault
City Clerk Vault
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City Clerk Vault
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1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-229 Smithco Construction - Gas Line

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-228 Ramos; Thompkins; Parker - Independent

1.15.56.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-226 Jackee Altamirano - Independent Contrac

1.156.5.305 Contract/Agreement Files 2011 City Clerk Vault
2005 C 04-225 Burn Construction - 14th St. Reconstructi

1.15.56.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-224 Dave Caro - Independent Contractor

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-223 Gabriel; Wilson - Independent Contractor

1.15.56.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-222 Shannon Pederson - Independent Contra

1.15.56.305 Contract/Agreement Files 2010 City Clerk Vault
2004 C 04-220 Hightand Enterprises - lllinois Ave/Newber

1.15.56.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-215 Burn Construction Inc. - El Molino Phase |

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-213 CM Enterprises - Traffic Signals

1.156.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-212 John Pheian - Independent Contractor

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-210 Clint Moore - Independent Contractor

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-209 R2 Contractors Specialty, Inc. - Pavement

1.156.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-208 Rosemary Medina - Independent Contract

1.16.56.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-207 Kelvin Wilson - Independent Contractor

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-206 Doorley & Shannon Pederson - Independ

1.15.56.305 Contract/Agreement Files 2012 City Clerk Vault
2004 C 04-204 Zia Engineering and Environmental Cons

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vautlt

2004 C 04-203 Holt & Babington, P.C. - Legal Services

BEHEHBHESHBHEHBEISUBHSHBHENBHBEHBHENBHBUBNZHBHENBHENRHIBIBUSUBHENRNSNEBHBIBUHBEIIRIIBEURN
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1.15.6.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-202 Brandon Cay - Independent Contractor

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-201 Xavier Avalos - Independent Contractor

1.15.5.305 Contract/Agreement Files 2013 City Clerk Vault
2004 C 04-199 Smith & Aguirre Const. - Gas Service Lin

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-198 Rick Johnson & Co. - Marketing and Adve

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-197 James Woods - Independent Contractor

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-196 Jonathan Benson - Policy Analyst

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-194 Lynco Electric Co. Inc. - Sport Field Lighti

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-193 Robert Brown Consuliting - Collective Bar

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-190 Josefina Wymetalek - Independent Contr

1.156.6.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-187 B.M.X. Association

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-186 NM Dept. of Tourism - Litter Control

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-185 Sherri White - Independent Contractor

1.15.5.305 Confract/Agreement Files 2011 City Clerk Vault
2004 C 04-184 Angelique Montes - Independent Contract

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-183 Lucy Meza - Independent Contractor

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-180 Jon Baker - Independent Contractor

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-179 Kristie Medina - Independent Contractor

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-178 Ericka Castillo - Independent Contractor

1.15.5.306 Contract/Agreement Files 2011 City Clerk Vault

2004 C 04-177 Jason Barela - Independent Contractor
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1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-176 Brandon Cook - Independent Contractor

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-175 Christy Felix - Independent Contractor

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-168 Meyers & Associates

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-167 Home Kare, Inc. of Dofia Ana

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-166 Coordinated Care Corporation

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-165 Home Kare, Inc. of Dofla Ana

1.15.5.30% Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-163 Police Athletic League (P.A.L.)

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-160 High Ncon Soccer League

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-159 Adrian Zamarripa - Independent Contract

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-158 Nazca Warren - Independent Contractor

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vauit
2004 C 04-157 Karuna Richard Warren - Independent Co

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-156 North Central NMED District

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-155 North Central NMED District

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-154 Desert Health Care of LCNM

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-153 Terry Taylor - Independent Contractor

1.15.5.306 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-150 Sarah Velleslie Smith - independent Contr

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-147 Modrall, Sperling, Roehl, Harris & Sisk, P.

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault

2004 C 04-146 Miler, Stratvert, P.A.
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1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-145 Martin, Lutz, Roggow, Hosford & Eubanks

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-144 Holt, Babington, P.C.

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-143 Ser, Jobs for Progress, Inc.

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-142 MVEDA

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-141 Ser, Jobs for Progress

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-140 Ser, Jobs for Progress

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-139 Bantam Weight Sports Association

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-138 Inline Hockey Association

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-137 LC Youth Softball Association

1.15.56.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-136 LC Youth Baseball Association

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-135 Independent Contractors (28 contracts)

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-134 Independent Contractor (Hernandez, Luc

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-133 Las Alturas Summer Swimming Organizat

1.15.5.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-132 Mic Marusek - Independent Contractor Ag

1.15.56.305 Contract/Agreement Files 2011 City Clerk Vault
2004 C 04-130 LC Aquatic Team

1.15.5.305 Contract/Agreemént Files 2010 City Clerk Vault
2003 C 02-260 Tierra Detl Sol Housing Corp.

1.15.5.308 Request for Proposal 2012 City Clerk Vault
2008 Request for Proposal - Copier Replacement

1.15.5.308 Request for Proposal 2011 City Clerk Vault

1994 93-94-201 & 202 Southwestern Public Service - Ele
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1.15.5.309 Vouchers (Payment Vouchers) 2014 City Clerk Vault
2011 Spectrum Imaging Technologies - Receiving Report

1.15.5.309 Vouchers (Payment Vouchers) 2014 City Clerk Vault
2011 Sandia Paper Company - Receiving Report

1.15.5.309 Vouchers (Payment Vouchers) 2014 City Clerk Vault
2011 RFPs to USPS for Postage 10/2009-5/2011

1.15.56.309 Vouchers (Payment Vouchers) 2013 City Clerk Vaulit
2008 PDS & Pitney Bowes Receiving Reports

1.15.5.309 Vouchers (Payment Vouchers) 2014 City Clerk Vault
2010 Las Cruces Sun News RFPs

1.15.5.310 Payment Voucher Files 2014 City Clerk Vault
2007 Verizon order of cell phones

1.15.5.402 Timesheets 2014 City Clerk Vault
2010 2010 Timesheets

1.15.5.509 Inventory of Fixed Assets 2014 City Clerk Vault
2004 Fixed Asset Tagged Equipment Summary for FY 20

1.15.7.101 Personnel Folders 2014 City Clerk Vault
2011 Dept. Employee file of L.M-L. &PC

1.15.7.101 Personnel Folders 2014 City Clerk Vault
2010 Dept. Employee file of J.G. &PC

1.15.7.101 Personnel Folders 2014 City Clerk Vault
2011 Dept. Employee file of F.C. &PC

1.15.7.105 Leave Records 2014 City Clerk Vault
2010 2010

1.15.7.122 List of Approved Class Specs (Class & Comp Plan) 2014 City Clerk Vault
2003 Compensation Study - Non-represented Benchmark

1.15.7.125 Equal Employment Opportunity AAP, Annual 2012 City Clerk Vault
2008 EEO Plan for Las Cruces Area Transit

1.15.7.125 Equal Employment Opportunity, AAP, Annual 2008 City Clerk Vault
2004 EEO Plan for City of Las Cruces

1.19.8.114 Petition Files 2014 City Clerk Vault
2012 Vote "NO" on Indian Hollow Rezoning - Submitted & "H" Drive

1.19.8.114 Petition Files 2013 "H" Drive
2012 VA Facility in Las Cruces

1.19.8.114 Petition Files 2013 "H" Drive

2011 Trees Downtown - Don't cut down
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1.19.8.114 Petition Files 2014 City Clerk Vault
2012 To Deny Issuance of Liquor License #28031(Adult

1.19.8.114 Petition Files - 2014 City Clerk Vault
2012 Support for Organ Mountains-Desert Peaks Nationa & "H" Drive

1.19.8.114 Petition Files 2012 "H" Drive
2011 Preserve Historic General Hospital Site at 575 s. Al

1.19.8.114 Petition Files 2013 "H" Drive
2011 Petiton to Return Police to Bike & Foot Patrol

1.19.8.114 Petition Files 2012 "H" Drive
2011 Pct 56 & 57 Keep in District 2

1.19.8.114 Petition Files 2012 "H" Drive
2011 Pct. 24, 25, 31, 37 Petition to Remain in District 1

1.19.8.114 Petition Files 2012 "H" Drive
2011 Intermodal Transite Site Petition

1.19.8.114 Petition Files 2013 "H" Drive
2012 Habitat for Humanity @ Aguilera Court

1.19.8.114 Petition Files 2011 "H" Drive
2010 Full Build Out of Main Street

1.19.8.114 Petition Files 2013 "H" Drive &
2011 Enforce Dust/Wind Erosion Plan Laserfiche

1.19.8.114 Petition Files 2011 "H" Drive
2010 Emails Concerning Premier Park

1.19.8.114 Petition Files 2013 “H" Drive
2011 Bantam Weight Football 8-1-2011

1.19.8.152 Precinct Board Files 2014 City Clerk Vault
2011 Notices, Acceptances ltrs, Oaths of Office, Lists

1.19.8.152 Precinct Board Files 2014 City Clerk Vault
2011 2011 Appt. of Precinct Board, Notices, Acceptance,

1.19.8.1563 Election Files 2006 City Clerk Vault
2003 3/18/2003 Yellow Signature Rosters (District Court)

1.19.8.153 Election Files 2014 City Clerk Vault
2011 2011 Files - Election Roster, ABS Roster, Applicatio

1.19.8.1563 Election Files 2014 City Clerk Vault
2011 11/8/2011 Yellow Signature Rosters (District Court)

1.19.8.153 Election Files 1998 City Clerk Vault

1995 11/7/1995 Yellow Signature Rosters (District Court)
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1.19.8.153 Election Files 2011 City Clerk Vault
2008 11/5/07 Reg; 12/10/07 TIDD; 01/15/08 Special- Yell

1.19.8.153 Election Files 2012 City Clerk Vault
2009 11/3/2009 Yellow Signature Rosters (District Court)

1.19.8.153 Election Files 2006 City Clerk Vauit
2003 11/3/2003 Yellow Signature Rosters (District Court)

1.19.8.153 Election Files 2008 City Clerk Vault
2005 11/08/2005 Yellow Signature Rosters (District Court

Department Community Development

ltem # Title of Record Destroy Location
1.156.5.205 Deposit Slips 2014 ADS

2010 2010 deposit receipts and munis batch reports
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Department CvB
Item # Title of Record Destroy Location
1.15.3.136 List & Directories 2014 CvB
2013 Driver's License logs
1.15.3.136 List & Directories 2014 CcvB
2014 Driver License logs
1.15.5.104 Budget Adjustment Request 2014 CVvB
2011 BARs and back-up documentation
1.15.5.205 Deposit Slips 2014 Exec Admin
2011 Receipt verifying amt deposited into bank acct or w/ Office
1.15.5.302 Requisition for Purchase 2014 Exec Admin
2011 Requisitions Jul2010 - Jun2011 Office
1.15.5.303 Purchase Orders 2014 Exec Admin
2011 Purchase Orders Jul2010 - Jun2011 Office
1.15.5.304 Invoices 2014 Exec Admin
2011 Invoices (Vendors) Jul2010 - Jun2011 Office
1.15.5.305 Contract/Agreement Files 2014 Holiday Storage
2008 Contract, Agreements Jul2007 - Jun2008
1.15.5.307 Bids/Quotes 2014 CvB
2007 Special event funding applications & back-up
1.15.56.308 Request for Proposal 2014 CVB
1094 Contract proposals from advertising agencies
1.15.5.309 Vouchers (Payment Vouchers) 2014 CvB
2011 Receiving reports and invoices for Purch Order Jul2
1.15.56.310 Payment Voucher Files 2014 Holiday Storage
2008 Payment vouchers Jul2007 - Jun2008
1.15.5.314 Trip Ticket File 2014 Exec Admin
2011 Travel Orders, backup info Jun2010 - Jul2011 Office
1.15.5.314 Trip Ticket File 2014 CVB
2011 Travel Orders & back-up material Jan2011 - May20
1.15.5.402 Time Sheets 2014 CVvB
2011 Timesheets and leave forms Jun 2010-Jun 2011
1.15.7.101 Personnel File 2014 CVB
2010 PANSs, memos, misc docs terminated employees
1.19.8.902 Vehicle Maintenance Files 2014 CvB
2011 Work order forms from fleet
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Department Facilities/Bldg Services
Item # Title of Record Destroy Location
1.15.3.109 Correspondence - Non Record 2014 Project
2008 Memos, Letters, Copies and Misc Reference Docu I;/Iagagement
1.15.5.204 Voucher Files / Payments 2014 Project
2008 Voucher - Invoices - Request for Payment 2008 - F Mangement Suite
1.15.5.402 Timesheets 2014 Project
2007 Payroll Timesheets - Project Management & Buildin I\Q/Ia_?agement
1.15.7.104 Personnel Evaluations 2014 Project
2006 Facilities - Airport, Building Services, Fleet, and Proj Mg?agement
1.153.101 Work Orders Maintenance 2014 Building Services
2009 Carpenters, Electrical, Plumbing, HVAC and Weldin , EU'£¢ - ?torage
Department Finance/Admin
item # Title of Record Destroy Location
1.15.3.108 Administrative Correspondence Files 2012 Finance Admin
2010 Corresp various MVEDA PandemicPlcy, Box C12
1.15.3.113 Committees or Council Files 2014 Finance Admin
2009 Rgnga Mvrda Metro SAC SCSWA Brd mtg cpys Bx
1.16.3.113 Committees or Council Files 2014 Finance Admin
2009 RG,MVRD,SC,SAC,Metr copiesmtg 7/08-6/09 Bxa
1.15.5.101 Budget Work Papers 2013 Finance Admin

2010 FY10 stmt related info rpts chart summary Bx A13
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Department Finance/Disbursements
item # Title of Record Destroy Location
1.15.5.304 Vendor Invoices 2014 Laserfiche
2008 Original cks documentation 18336-36342
1.156.5.304 Vendor Invoices 2014 Laserfiche
2008 Original cks documentation 1141-2210
1.15.5.304 Vendor Invoices 2013 Laserfiche
2007 Original cks documentation 1-1140
1.15.5.304 Vendor Invoices 2014 Laserfiche
2008 Original ck documentation 617-2173
1.15.5.304 Vendor Invoices 2013 Laserfice
2007 Original ck documentation 1-18335
1.15.5.304 Vendor Invoices 2014 Lasherfiche
2008 Original chks with documentation 291-550
1.15.5.304 Vendor Invoices 2013 Laserfiche
2007 Original chks documentation 1-616
1.15.5.304 Vendor Invoices 2013 Laserfiche
2007 Original checks documentation 1-290
1.16.56.312 Checks 2013 Disbursements
2007 Voided Checks Rio Grande
1.15.5.502 Ledgers 2013 Municipal Ct
2007 Greenbar print-outs 12/06- 3/17/07 basement
Department Human Resources
Item # Title of Record Destroy Location
1.15.3.205 Worker Comp Claims 2014 HR Jessica desk

2006 Worker's Comp closed claim files: 98-070, 04-192,
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Department Legal/City Attorney
ltem # Title of Record Destroy Location
1.15.3.132 Telephone Logs 2014 City Attorney's
2010 3 pads: 9/30/2010 - 3/17/2011, 3/17/2011 - 8/4/201 Office
1.15.3.401 Legal Case Files 2014 City Attorney's
2004 2002 Tort Claim Notices file closed June 3, 2004 Office
1.15.5.101 Budget Work Papers 2014 City Attorney's
2010 FY2010 Work Papers Office
1.15.56.203 Receipts 2014 City Attorney's
2010 FY10 Vehicle Seizure /Forfeitures; e.g. vehiicle forfe Office
1.15.5.302 Requisition for Purchase 2014 City Attorney's
2011 FY11 Outside Counsel Payments Office
1.15.5.304 Invoices (Vendor) 2014 City Attorney's
2010 FY2010 - Accounts Receivable; Outside Counsel fe Office
1.15.5.402 Time Sheets 2014 City Attorney's
2011 2011 Payroll Time Sheets (includes leave records, Office
Department Library
item # Title of Record Destroy Location
1.15.3.501 Offense or Incident Reports 2014 Admin Assist
2008 Library incident reports Jan2006 - Dec2008 Office
1.15.3.608 Gift Donors File 2014 Admin Assist
2008 Patron donation receipts and supporting docs Jan2 Office
1.15.56.204 Payment Invoice Files 2014 Admin Assist
2011 Pymits, receipts, RFPs, invoices, supprtng docs Jul2 Office
1.15.5.305 Contract/Agreement Files 2014 Admin Assist
2008 Bookmobile contracts & supporting doc 1974 - Jun2 Office
1.15.5.402 Time Sheets 2014 Admin Assist
2011 Timesheets w/supporting Documents Jan2010 - Ju Office
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Department Museum/Admin
Item # Title of Record Destroy Location
1.15.5.101 Budget Work Papers 2014 Museum Office
2011 Budget forms, spreadsheets, credit card application
1.15.5.104 Budget Adjustment Requests 2014 Museum Office
2011 Copies of budget adjustment forms (all museums)
1.15.5.204 Payment Invoice Files 2014 Museum Office
2011 Request for payment forms, invoices, credit card st
1.15.5.303 Purchase Orders 2014 Museum Office
2011 Copies of finalized purchase orders, requisitions
1.15.5.314 Trip Ticket Files 2014 Museum Office
2011 Travel order copies (all museums)
1.15.5.402 Timesheets 2014 Museum Office
2011 Timesheets, leave slips
1.15.5.509 Inventory of Fixed Assets 2014 Museum Office
2008 Copies of fixed asset forms
1.15.7.101 Personnel Folders 2014  Museum Office
2011 Copies of individuals personnel action notices, mem
1.15.7.104 Personnel Evaluations 2014 Museum Office
2011 Personnet evaluations-staff copies
Department Museum/BCC
Item # Title of Record Destroy Location
1.15.5.205 Deposit Records 2014 BCC Office- Blue
2013 Deposit slips, denominations, sales register Room
Department Museum/Fine Art
Item # Title of Record Destroy Location
1.15.5.205 Deposit Slips 2014 Museum of Art

2012 Copies deposit slips/form fo pymt Jul2011-Jun2012
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Department Public Works
item # Title of Record Destroy Location

1.15.5.402 Time Sheets 2014 PW Room 2137
2010 2014-008 2009 & 2010 Timesheets

1.19.8.109 Capital Projects 2014 Room 2137
2004 2014-007 (041-06-09) Asphalt Materials; Chaparro/

1.19.8.109 Capital Projects 2014 Room 2137
2004 2014-006 (026-06-09) Vista Montana 2"Gas, Micro-

1.19.8.109 Capital Projects 2014 Room 2137
2004 2014-005 (014-06-09) Bldg Permits, Misc. RFP Tes

1.19.8.109 Capital Projects 2014 Room 2137
2004 2014-004 (003-01-10) Daily Inspector Logs

1.19.8.109 Capital Projects 2014 Room 2137
2004 2014-003 (002-01-10) Lenox Pt 1, ll; Las Colinas S

1.19.8.109 Capital Projects 2014 Room 2137
2004 2014-002 (001-09-09) Vado 4" Gas Line RGNGA, V

1.19.8.109 Capital Projects 2014 Room 2137
2004 2014-001 (001—01-10) Northrise Estates Unit 4 Sub

1.19.8.109 Capital Projects 2014 Room 2137
2003 2013-003 (Box 77) El Molino Ph. lIB & Ph. Il

1.19.8.109 Capital Projects 2014 Room 2137

2003 2013-002 (Box 73) Del Rey Resurfacing & Hot Mix
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Department UT/Admin
item # Title of Record Destroy l.ocation

1.15.3.101 Non-Records Material 2014 Director's Office,

2011 Dispatch Logs (1/05 to 12/10); Plan Review Log (8/ Room 203
1.15.3.113 Committee or Council Files 2014 Director's Office,

2009 City Council Mesting Minutes, Curbside Recycling P Room 203
1.15.3.113 Committee or Council Files 2014 Director's Office,

2009 CIAC Correspondence / Meeting Minutes from June Room 203
1.156.3.113 Committee or Council Files 2014 Director's Office,

2006 CIAC Correspondence / Meeting Minutes from Janu Room 203
1.15.5.204 Payment invoices 2014 Director's Office,

2010 Payment invoices from FY09/10 Room 203
1.15.5.204 Payment Invoices 2014 Director's Office,

2011 Payment Invoices from A-U for FY10/11 Room 203
1.15.5.204 Payment invoices 2014 Director's Office,

2009 Payment Invoices form FY05/06 thru FY08/09 Room 203
1.15.5.204 Payment invoices 2014 Director's Office,

2011 Payment Invoices for Verizon for FY10/11 Room 203
1.15.5.402 Time Sheets 2014 Director's

2010 Time Cards & Time Sheets from July 2010 to Dece Office - Room
1.15.56.402 Time Sheets 2014 Director's

2010 Time Cards & Time Sheets from July 2009 to June Office - Room
1.15.5.402 Time Sheets 2014 Director's

2007 Time Cards & Time Sheets from January 2007 to D qOrf\Zce - Room
1.15.5.402 Time Sheets 2014 Director's

2006 Time Cards & Time Sheets from January 2006 to D Office - Room
1.15.5.402 Time Sheets 2014 Director's

2009 Time Cards & Time Sheets from January 2008 to J Office - Room
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Department UT/Admin Services
item # Title of Record Destroy Location

1.15.3.101 Non-Record Materials 2014 Absolute

2012 Admin Services - January 2012 - December 2013 U Storage, 305 N.
1.15.3.101 Non-Record Material 2014 Absolute

2013 Admin Services - 2013 Plan Reviews - Copies Storage, 305 N.
1.15.3.101 Non-Record Material 2014 Absolute

2012 Admin Services - 2012 Plan Reviews - Copies Storage, 305 N,
1.15.3.101 Non-Record Material 2014 Abolute Storage,

2011 Admin Services - 2011 Plan Reviews - Copies 305 N. Motel
1.15.3.101 Non-Record Material 2014 Absolute

2010 Admin Services - 2010 Plan Reviews - Copies “S,lt3+|;alge, 305 N.
1.15.3.101 Non-Record Material 2014 Absolute

2008 Admin Services - 2008 Plan Reviews - Copies Storage, 305 N.
1.15.3.101 Non-Record Material 2014 Absolute

2007 2007 Plan Reviews - Copies Storage, 305 N,
1.15.3.132 Telephone Logs 2014 Absolute

2010 Admin Services - Telephone Logs box (Jan. 2010 - “Sntgraalge, 305 N.
1.15.3.132 Telphone Logs 2013 Absolute

2009 Admin Services - Telephone Logs Box (Jan. 2009 - “Sntirgge, 305 N.
1.15.3.132 Telephone Logs 2013 Absolute

2009 Admin Services - 2009 Telephone Logs - Dispatch Storage, 305 N.
1.15.3.503 Radio Logs 2012 Absolute

2010 Admin Services - Radio Log Box (January - Decem “Sntgroalge, 305 N.
1.15.3.503 Radio Logs 2014 Absolute

2009 Admin Services - Radio Log Box (January - Decem “Sntffgge -305N.
1.15.3.503 Radio Logs 2014 Absolute

2012 Admin Services - Radio Log 2012 “Sntr(\){aaige, 305N,
1.15.5.206 Revenue Status Report, Monthly 2014 Absolute

2010 2010 Monthly Reports for New Connections Storage, 305 N.
1.15.5.306 Contract/Agreement Logs 2014 Absolute

2007 2007 RGNGA Contracts Storage, 305 N,
1.15.5.310 payment voucher file 2014 storage unit

2010 fy 10 req for payment; 7/09 - 6/10
1.15.5.314 trip ticket file 2014 storage unit

2010 fy 10 travel; 7/09 - 6/10
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1.19.8.555
2010

1.19.8.5565
2010

1.19.8.655
2010

1.19.8.555
2010

1.19.8.565
2010

1.19.8.655
2010

1.19.8.555
2009

1.19.8.555
2010

1.19.8.555
2010

1.19.8.555
2010

1.19.8.555
2010

1.19.8.555
2009

1.19.8.555
2009

1.19.8.555
2009

1.19.8.555
2009

1.19.8.555
2010

1.19.8.555
2010

1.19.8.555
2009
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Public Utility Service File

Admin Services - Field Svcs CLC Service Orders
Public Utility Service File

Admin Services - Field Svcs CLC Service Orders
Public Utility Service File

Admin Services - Field Svcs CLC Service Orders
Public Utility Service File

Admin Services - Field Svcs CLC Service Orders
Public Utility Service File

Admin Services - Field Svcs CLC Service Orders
Public Utility Service File

Admin Services - Field Svcs CLC Service Orders
Public Utility Service File

Admin Services - Field Svcs - Rio Grande Service
Public Utility Service File

Admin Services - Field Svcs - Rio Grande Service
Public Utility Service File

Admin Services - Field Svcs - Rio Grande Service
Public Utility Service File

Admin Services - Field Svcs - Rio Grande Service
Public Utility Service File

Admin Services - Field Svcs - Rio Grande Service

Public Utility Service File

Admin Services - Field Svcs - CL.C Service Ordersw

Public Utility Service File

Admin Services - Field Svecs - CLC Service Orders (

Public Utility Service File

Admin Services - Field Svcs - CLC Service Orders -

Public Utility Service File

Admin Services - Field Svcs - CLC Misc. Service Or

Public Utility Service File

Admin Services - Field Services CLC Service Order

Public Utility Service File

Admin Services - Field Services CLC Service Order

Public Utility Service File

Admin Services - Field Services (Misc. Daily lits of s

Thursday, October 02, 2014

2014

2014

2014

2014

2014

2014

2013

2013

2013

2014

2014

2013

2013

2013

2013

2013

2013

2013

Absolute
Storage, 305 N.
AMAtal

Absolute
Storage, 305 N.
MNMAtol

Absolute
Storage, 305 N.
AMAtal

Absolute
Storage, 305 N.
A Atat

Absolute
Storage, 305 N.
NAtal

Absolute
Storage, 305 N.
LV PRX 7N

Absolute
Storage, 305 N.
Nntal

Absolute
Storage, 305 N.
AAtal

Absolute
Storage, 305 N.
Antal

Absolute
Storage, 305 N.
AMMAtal

Absolute
Storage, 305 N.
NAtal

Absolute
Storage, 305 N.
MNAtal

Absolute
Storage, 305 N.
AAtal

Absolute
Storage, 305 N.
MMAtal

Absolute
Storage, 305 N.
NMAtal

Absolute
Storage, 305 N.
RAtal

Absolute
Storage, 305 N.
A Atal

Absolute
Storage, 305 N.

ANAtal
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1.19.8.555
2010

1.19.8.555
2010

.19.8.555
2010

.19.8.555
2010

.19.8.555
2009

.19.8.555
2010

1.19.8.555
2009

1.19.8.555
2009
1.19.8.555
2008
1.19.8.555
2010
1.19.8.555
2010

1.19.8.555
2010

1.19.8.555
2010

1.19.8.555
2010

1.19.8.555
2010

1.19.8.556
2010

1.19.8.556
2010

1.19.8.556
2010

—_

—

-

—
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Public Utility Service File

Admin Services - Field Service CLC Service Orders
Public Utility Service File

Admin Services - Field Service CLC Service Orders
Public Utility Service File

Admin Services - Field Service CLC Service Orders
Public Utility Service File

Admin Services - Field Service CLC Service Orders
Public Utility Service File

Admin Services - CLC Service Orders - Finals (A-Z)
Public Utility Service File

Admin Services - 2010 Water Relocate Request
Public Utility Service File

Admin Services - 2009 RGNGA Estimates Complet
Public Utility Service File

Admin Services - 2009 CLC Estimates Completed
Public Utility Service File

Admin Services - 2008 Utility Billing and Request fo
Public Utility Service File

2010 Work Orders for Water

Public Utility Service File

2010 Work Orders for Gas

Public Utility Service File

2010 Water Meter Test

Public Utility Service File

2010 RGNGA Residential Estimates A-Z-Complete
Public Utility Service File

2010 Estimates-Pending

Public Utility Service File

2010 CLC Residential Estimates A-Z-Completed
Meter Reading Files

Oct. - Dec. 2010

Meter Reading Files

July-Sept. 2010

Meter Reading Files

Jan. - Dec. 2010

Thursday, October 02, 2014

52

2013

2013

2013

2013

2013

2014

2014

2014

2014

2014

2014

2014

2014

2014

2014

2014

2014

2014

Absolute
Storage, 305 N.
AAtal

Absolute
Storage, 305 N.
AAtal

Absolute
Storage, 305 N.
AMAtol

Absolute
Storage, 305 N.
AAtal

Absolute
Storage, 305 N.
AAtal

Absolute
Storage, 305 N.
AAtal

Absolute
Storage, 305 N.
MAtal

Absolute
Storage, 305 N.
AMMAtal

Absolute
Storage, 305 N.
AMAtal

Absolute
Storage, 305 N.
MMAtal

Absolute
Storage, 305 N.
RMAtal

Absolute
Storage, 305 N.
ANaAtal

Absolute
Storage, 305 N.
AMAtal

Absolute
Storage, 305 N.
MNAtal

Absolute
Storage, 305 N.
MMAtal

Absolute
Storage, 305 N.
AAtal

Absolute
Storage, 305 N.
ANAtal

Absolute
Storage, 305 N.

MAtal
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1.19.8.556
2011

1.19.8.556
2010

1.19.8.556
2008

.19.8.556
2006

1.19.8.556
2006

1.19.8.556
2007

1.19.8.556
2008

1.19.8.556
2008

1.19.8.556
2008

1.19.8.556
2008

1.19.8.556
2008

1.19.8.556
2008

1.19.8.556
2008

1.19.8.556
2008

1.19.8.556
2009

1.19.8.556
2009

1.19.8.556
2009

1.19.8.556
2009

-
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Meter Reading Files
Jan. - April 2011

Meter Reading Files
Admin Services - October - December 2010 Water

Meter Reading Files
Admin Services - Meter Status Reports

Meter Reading Files
Admin Services - Meter Status Report

Meter Reading Files
Admin Services - Meter Status Report

Meter Reading Files
Admin Services - Meter Status Report
Meter Reading Files
Admin Services - Meter Status Report
Meter Reading Files
Admin Services - Meter Status Report
Meter Reading Files
Admin Services - Meter Status Report
Meter Reading Files
Admin Services - Meter Status Report
Meter Reading Files
Admin Services - Meter Status Report
Meter Reading Files
Admin Services - Meter Status Report
Meter Reading Files
Admin Services - Meter Status Report
Meter Reading Files
Admin Services - Meter Status Report
Meter Reading Files
Admin Services - Meter Status Report
Meter Reading Files
Admin Services - Meter Status Report

Meter Reading Files
Admin Services - Meter Status Report

Meter Reading Files
Admin Services - Meter Status Report

Thursday, October 02, 2014

2014

2014

2012

2009

2009

2011

2012

2011

2011

2011

2012

2011

2011

2011

2013

2012

2013

2012

Absolute

Storage, 305 N.

AMAtal

Absolute

Storage, 305 N.

Nntal

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149
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1.19.8.556
2009

1.19.8.556
2007

.19.8.556
2008

.19.8.556
2007

1.19.8.556
2008

1.19.8.556
2008

1.19.8.556
2008

1.19.8.556
2006

1.19.8.556
2008

1.19.8.556
2007

1.19.8.556
2008

1.19.8.556
2007

1.19.8.556
2007

1.19.8.556
2007

1.19.8.556
2008

1.19.8.556
2008

1.19.8.556
2009

1.19.8.556
2007

..

—
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Meter Reading Files
Admin Services - Meter Status Report

Meter Reading Files
Admin Services - Meter Status Report

Meter Reading Files
Admin Services - Meter Status Report

Meter Reading Files

Admin Services - Meter Status Report
Meter Status Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report

Meter Reading Files
Admin Services - Meter Status Report

Meter Reading Files
Admin Services - Meter Status Report

Thursday, October 02, 2014

2013

2011

2012

2011

2012

2012

2012

2009

2011

2011

2011

2010

2011

2010

2011

2012

2013

2010

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149
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.19.8.556
2006

1.19.8.556
2006

.19.8.556
2006

.19.8.556
2006

1.19.8.556
2006

1.19.8.556
2009

1.19.8.556
2006

1.19.8.556
2006
1.19.8.556
2006
1.19.8.556
2006
1.19.8.556
2009
1.19.8.556
2009
1.19.8.556
2006

1.19.8.556
2007

1.19.8.556
2007

1.19.8.556
2009

1.19.8.556
2007

1.19.8.556
2007

—_

—
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Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report
Meter Reading Files

Admin Services - Meter Status Report

Meter Reading Files
Admin Services - Meter Status Report
Meter Reading Files
Admin Services - Meter Status Report

2009

2009

2010

2010

2010

2013

2010

2010

2010

2010

2013

2012

2011

2010

2010

2012

2010

2010

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149

Room 149
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1.19.8.556 Meter Reading Files 2010 Room 149
2007 Admin Services - Meter Status Report

1.19.8.556 Meter Reading Files 2011 Room 149
2007 Admin Services - Meter Status Report

1.19.8.556 Meter Reading Files 2012 Room 149
2009 Admin Services - Meter Status Report

1.19.8.556 Meter Reading Files 2012 Room 149
2008 Admin Services - Meter Status Report

1.19.8.556 Meter Reading Files 2012 Room 149
2008 Admin Services - Meter Status Report

1.19.8.556 Meter Reading Files 2012 Room 149
2009 Admin Services - Meter Status Report

1.19.8.556 Meter Reading Files 2011 Room 149
2007 Admin Services - Meter Status Report

1.19.8.556 Meter Reading Files 2010 Room 149
2006 Admin Services - Meter Status Report

1.19.8.556 Meter Reading Files 2012 Room 149
2008 Admin Services - Meter Reading Files

1.19.8.556 Meter Reading Files 2008 Room 149
2006 Admin Services - Mete Status Report

1.19.8.556 Meter Reading Files 2014 Absolute
2010 Admin Services - July - September 2010 Water Met “Sntgrjge, 305 N.

1.19.8.556 Meter Reading Files 2014 Absolute
2010 Admin Services - January - December 2010 Water Storage, 305 N.

1.19.8.556 Meter Reading Files 2014 Absolute
2010 Admin Services - January - December 2010 RGNG Storage, 305 N.

1.19.8.556 Meter Reading Files 2014 Absolute
2008 Admin Services - 1999 Gas Utility Charts - Meter S Storage, 305 N.

1.19.8.556 Meter Reading Files 2014 Absolute

Storage, 305 N.

MAtal

2011 10/10 thru 1/11(FY 11)

ﬂ!lﬂllﬂllEIIBHEI|NiIElIBHﬁ[l&!lﬂilﬁllﬁilﬂllﬂllﬂﬂlIEHRIIE!IEHBHEHEHH!lI|EHBHﬁHHlﬂlﬂﬂﬂ"ﬁuﬂll!liHHH
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Thursday, October 02, 2014

Department UT/Gas
Item # Title of Record Destroy Location

1.15.5.302 Requisition for Purchase 2014 Absolute
2010 Gas - Misc. Requisitions (uniforms, tools, equipmen :Snt’?{ige' 305 N.

1.15.5.303 Purchase Orders (Purchase Documents) 2014 Absolute
2010 Gas - Misc. purchase orders (uniforms, tools, equip I\Sﬂtgrﬁalge, 305 N.

1.15.5.304 Invoices (Vendors) 2014 Absolute
2010 Gas - misc. invoices & receipts (credit card paymen “Sntgfgge, 305 N.

1.15.5.309 Vouchers (Payment Vouchers) 2014 Absolute
2010 Gas - misc. vouchers (payment vouchers) (El Paso I\Sntf{igev 305 N.

1.15.5.314 Trip Ticket File 2014 Absolute
2011 Travei Orders “Sntzl;a‘ge, 305 N.

1.15.5.402 Timesheets 2014 Absolute Storage
2011 Timesheets (Including timesheet, request for leave,

1.19.8.560 line locate tickets 2014 utit bay upstairs
2008 nm one cali line locates; copies; 9/08-10/08

1.19.8.560 line locate tickets 2014 util bay upstairs
2008 nm one call line locates; copies; 11/08-12/08

1.19.8.560 line Icoate tickets 2014 util bay upstairs
2008 nm one call line locate req; gas returns; 9/08 - 10/0

1.19.8.560 Line locate tickets 2014 util bay upstairs
2008 nm one call line locate req; gas returns; 7/08 - 8/08

1.19.8.560 Line locate tickets 2014 util bay upstairs
2008 nm one call line locate req; gas returns; 3/08 -4/08

1.19.8.560 line locate tickets 2014 util bay upstairs
2008 nm one call line locate req; gas returns; 11/08-12/0

1.19.8.560 line locate tickets 2014 util bay upstairs
2008 nm one call line locate req; copy; 1/08 - 2/08

1.19.8.560 line Icoate tickets 2014 util bay upstairs
2008 nm one call line locate req; copies; 7/08-8/08;

1.19.8.560 line Icoate tickets 2014 util bay upstairs
2008 nm one call line locate req; copies; 5/08 -6/08

1.19.8.560 line locate tickets 2014 util bay upstairs
2008 nm one call line locate req; copies; 3/08 - 4/08

1.19.8.560 Line located tickets 2014 util bay upstairs
2008 nm one call line Icoate req, gas returns; 1/08 - 2/08
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1.19.8.560 Line locate tickets 2014 util bay upstairs
2008 nm one call ine locate req; gas returns; 5/08 -6/08
Department UT/New Connections
ltem # Title of Record Destroy Location
1.19.8.555 Public Utility Service File 2014 Absolute
2007 Admin Services - 2007 Utility Billings & Request for Storage, 305 N.

AMAtal

BHEHBUBHBUENBHBHBHEHBHZNBHENBISNBHENIBUBENBRUTSHRHBENIBHZIBHEHBHUEIRIBHBHSHBOBNEHRIIEY
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Department UT/RES TS
Item # Title of Record Destroy Location
1.15.5.309 Vouchers (Payment Vouchers) 2013 Absolute Rental,
2009 RES/TS - FY10 Requisitions, Purchase Order Rece 425 N. Motel
1.15.5.309 Vouchers (Payment Vouchers) 2013 Absoclute Rental,
2009 RES/TS - FY10 Request for Payments 425 N. Motel
1.15.5.309 Vouchers (Payment Vouchers) 2012 Absolute Rental,
2008 RES/TS - FY09 Requisitions, purchase order receiv 425 N. Motel
1.15.5.309 Vouchers (Payment Vouchers) 2012 Absolute Rental,
2008 RES/TS - FY009 Request for payment 425 N. Motel
1.15.5.309 Payment Voucher Files 2013 Absolute
2010 FY 2010 requisitions, purchase order receivers, cop ﬁler:t?ls; ‘?5 N.
1.15.5.309 Payment Voucher Files 2013 Absolute
2010 FY 2010 request for payments se’*‘f‘?'g;\‘j’qzs N.
1.15.5.309 Payment Voucher Files 2012 Absolute
2009 FY 2009 request for payments sirzt?‘g’; ‘}425 N.
1.15.5.309 Payment Voucher Files 2012 Absolute
2009 FY 09 Requisitions, purchase order receivers, copie I\Rﬁt‘t‘fls’ 425 N.
1.15.5.309 payment voucher file 2012 absolute rental
2009 fy 09
1.15.7.101 Personnel Files 2014 Absolute Rentals
2009 212D Dept. PAN - Dan Santonio - Retired 11/3/200 425 N. Motel
P lnit HAAADN
1.15.7.101 Personnel Files 2014 425 N. Motel
2010 212D Dept. File - Ryan Wilmot - Terminated 9/22/2 Unit #M120
1.15.7.101 Personnel Files 2014 Absolute Rentals
2011 212D Dept. File - Ricardo Sanchez - Terminated 3/ 425 N. Motel
1.15.7.101 Personnel Files 2014 Absolute Rentals
2011 212D Dept. File - Les Buell - Retired 3/31/2011 425 N. Motel
1inmit HAAADN
1.15.7.101 Personnel Files 2014 Absolute Rentals
2009 212D Dept. File - Kurian Varghese - Expired 10/08/ 425 N. Motel
1.15.7.101 Personnel Files 2013 Absolute Rentals
2008 212D Dept. File - Kevin Krause - Terminated 8/14/2 425 N. Motel
I lnit #RA1DN
1.15.7.101 Personnel Files 2014 Absolute Rentals
2010 212D Dept. File - Christine Chavez - Terminated 12/ 425 N. Motel

flnit #AE1DON

!IlﬂllBlIHHIHBHBHEHIHEHHE!IEHEHBH@HE!IEHHEKI&EIEHBHlI!3IIEHliIBHBll!lluiIH!IEHIHBHHHBHEHEH
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Department UT/Water Production
Item # Title of Record Destroy Location
1.15.5.402 Time Sheets 2014 Absolute Storage

2011 Payroll records (timesheets, timecards, leave and o

BUHZNBHEHBENENRIZNBHBEIBOENBUZIBUZENBUHBNBNENBUBNBHBNBUENBIBHBNBHEHBHBHIENBHBHIEIIEIIENH
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Entry #

21

38

39

44

77

132

134

137

142

172

190

192

193

194

195
195

197

200

206
206

214
214

224

225

146

2014 Destruction List
PSU #

NA
NA
NA
NA
2006FTA-006
2006AF-0016
2006AF-0024
AD-06-11
AD-06-08
NA

2 10(’56
NA
98-053
NA

NA
NA

98-092
2004-45

NA
NA

2003-16
2003-16

NA

2003-11

DOl

10/25/2001
7/23/1998
6/16/1998
1/13/2000
10/5/2006
5/9/2006
7/16/2006
7/18/1995
5/9/2005
9/25/2001
9/25/2001
8/17/1998
5/13/1998
7/18/1995

12/8/1997
12/8/1997

8/25/1998
6/4/2004

4/14/2005
4/14/2005

8/27/2003
8/27/2003

5/10/2003

3/28/2003
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228 NA  6/25/2003



