City of Las Cruces
PEOPLE HELPING PEOPLE
Council Action and Executive Summary

Item# 1 Ordinance/Resolution# 13-120
For Meeting of For Meeting of __March 4, 2013
(Ordinance First Reading Date) (Adoption Date)

Please check box that applies to this item:
[ lQUASI JUDICIAL [ ILEGISLATIVE [X]ADMINISTRATIVE

TITLE: A RESOLUTION AUTHORIZING THE DESTRUCTION OF RECORDS THAT HAVE
SATISFIED THEIR LEGAL RETENTION PERIOD.

PURPOSE(S) OF ACTION:

To authorize the destruction of records.

COUNCIL DISTRICT: N/A

Drafter/Staff Contact: Department/Section: Phone:
Robert Kyle Community 528-3106

Development

City M Si ture:
ity Manager Signature (MM

BACKGROUND / KEY ISSUES / CONTRIBUTING FACTORS:

A total of 228 cubic feet of building permit and inspection records have been identified as having
met their retention. This is the equivalent of approximately 228 boxes of records which are
being stored at the Institute of Historical Survey Foundation. The records have all been photo
archived as a research resource for the Community Development Department. Approval of the
Las Cruces City Council is required to authorize the destruction. Acceptable methods of
destruction of records are witnessed incineration, withessed dump site burial, witnessed
shredding and/or recycling through a bonded recycling company.

After the records have been properly destroyed, a “Certificate of Destruction” will be completed
by the Records Designee in Community Development and filed with the office of the City Clerk.

SUPPORT INFORMATION:

1. Resolution.
2. Exhibit “A”, Inventory list from Community Development and Institute of Historical Survey
Foundation.
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SOURCE OF FUNDING:
Is this action already budgeted?
Yes |[ ]| See fund summary below
No | [ 1] If No, then check one below:
Budget (1| Expense reallocated from:
N/A Adjustment
Attached | [ ]| Proposed funding is from a new revenue
source (i.e. grant; see details below)
1| Proposed funding is from fund balance in
the _ Fund.
Does this action create any
revenue? Yes | []| Funds will be deposited into this fund:
in the amount of $ for
N/A FY
No |[l| There is no new revenue generated by
this action.
BUDGET NARRATIVE

The Institute of Historical Survey Foundation (IHSF) currently has possession of the records in
question. They are a bonded archival company and can destroy the records in accordance
with required processes. IHSF has indicated that they will certifiably destroy (via shredding)
the records for $2,748.00. Building and Development Services has sufficient budget within its
Purchased Services budget to accommodate this expense.

FUND EXPENDITURE SUMMARY:

Fund Name(s) Account Expenditure| Available | Remaining | Purpose for
Number(s) | Proposed | Budgeted | Funds Remaining Funds
Funds in
Current FY
General Fund 10184110- | $2,748.00 | $54,350.00 | $51,602.00 | Operational needs
722190
OPTIONS / ALTERNATIVES:
1. Vote “Yes”; this will approve the destruction of those records that have met their legal
retention period.
2. Vote “No”; this will result in Community Development having to pay for offsite storage for
these records.
3. Vote to “Table”; this could create storage problems by keeping the records longer than is

legally required.
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REFERENCE INFORMATION:

The resolution(s) and/or ordinance(s) listed below are only for reference and are not included as
attachments or exhibits.

1. N/A
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RESOLUTION NO. _13-120

A RESOLUTION AUTHORIZING THE DESTRUCTION OF RECORDS THAT HAVE
SATISFIED THEIR LEGAL RETENTION PERIOD.

The City Council is informed that:

WHEREAS, an inventory of records was completed to identify custodial records
which have satisfied the legal retention period, according to the New Mexico State
Records Retention and Disposition Schedules.

NOW, THEREFORE, Be it resolved by the governing body of the City of Las
Cruces:

U]
THAT records identified in Exhibit “A” are authorized to be destroyed by
appropriate method as prescribed by the custodian of record.
(1
THAT City staff is hereby authorized to do all deeds necessary in the

accomplishment of the herein above.

DONE AND APPROVED this day of , 2013
APPROVED:
Mayor
ATTEST:
City Clerk

(SEAL)



Moved by:

Seconded by:

APPROVED AS TO FORM:

%ity [Ktto;érey j

VOTE:

Mayor Miyagishima:

Councillor Silva:
Councillor Smith:

Councillor Pedroza:

Councillor Small:
Councillor Sorg:
Councillor Thomas:

T
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Exhibit “A”
Community Development Inventory

BP-02 Building Permit files for 2002 (16 boxes)

BP-01 Building Permit files for 2001 (13 boxes)

BP-00 Building Permit files for 2000 (14 boxes)

BP-98 Building Permit files for 1998 (2 boxes)

BP-96 Building Permit files for 2996 (15 boxes)

BP-95 Building Permit files for 1995 (34 boxes)

BP-94 Building Permit files for 1994 (34 boxes + one oversize box)
BP-93 Building Permit files for 1993 (29 boxes + one oversize box)
BP-92 Building Permit files for 1992 (12 boxes + one oversize box)
BP-91 Building Permit files for 1991(1 box)

CO0-02 Certificate of Occupancy files (23 boxes)

CO0-01 Certificate of Occupancy files (1 box)

CO-00 Certificate of Occupancy files (4 boxes)

CO0-99 Certificate of Occupancy files (1 box)

C0-95/96 Certificate of Occupancy files (21 boxes)

C0-94 Certificate of Occupancy files (one oversize box)

CO0-93 Certificate of Occupancy files (1 box)

CO0-92 Certificate of Occupancy files (3 boxes)

1994/95 Reroof Permits

1992/93 Reroof Permits



