i City of Las Cruces

PEOPLE HELPING PEOPLE
Council Action and Executive Summary

item# 2 Ordinance/Resolution# 13-057
For Meeting of For Meeting of November 5, 2012
{Ordinance First Reading Date) {Adoption Date)

Please check box that applies to this item:
[ IQUASI JUDICIAL [ ILEGISLATIVE [XJADMINISTRATIVE

TITLE: A RESOLUTION AUTHORIZING THE DESTRUCTION OF RECORDS THAT HAVE
SATISFIED THEIR LEGAL RETENTION PERIOD.

PURPOSE(S) OF ACTION:

To authorize the destruction of records.

COUNCIL DISTRICT: N/A

Drafter/Staff Contact: Department/Section: Phone:
Esther Martinez-Carrillo Legal/City Clerlg 541-2115

City Manager Signature: m
D) .

BACKGROUND / KEY ISSUES / CONTRIBUTING FACTORS:

A total of 1017.39 cubic feet of records have been identified as having met their retention. All
Department Directors have reviewed the lists to ascertain if there are records that need to be
kept, due to legal requirements.

Exhibits “A”, “B” and “C” list public records from the following departments:

Admin/CM; Admin/CM/ACM(RG);

Admin/CM/Council; Admin/CM/Mayor: 74.38
CCS Admin: .25
City Clerk: 15.23
CvB: 32.25
Facilities/Bldg Services: 10
Finance/Accounting: 1
Finance/Admin: 1
Finance/Disbursements: 8
Finance/Treasurer: 2
Fire: 1.25
Human Resources: 18
Information Technologies: 100
IT/Admin: 1

(Continue on additional sheets as required)
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Legal/City Clerk: 4.58
Library: 1
Municipal Court: 104
Museum/Admin: 20
Parks & Rec — Parks: 25
Parks & Rec — Recreation: 10
POLICE/ADMIN; POLICE/ADM: 14
Public Services/Admin: 7.5
Public Services/Museum of Art: 6
Public Services/Senior Programs: 1.5
Public Works: 14
UT/Admin Services: 20
UT/Gas: 3
UT/RES: 8
UT/Solid Waste: 4
Records Center (Various Departments): 475
Police/PSU: 35.45
TOTAL: 1017.39

This is the equivalent of approximately 169.56 four drawer filing cabinets (678.26 drawers).
Approval of the Las Cruces City Council is required to authorize the destruction. Acceptable
methods of destruction of records are witness incineration, witnessed dump site burial,
witnessed shredding and/or recycling through a bonded recycling company.

After the records have been properly destroyed, a “Certificate of Destruction” will be completed
by the Records Designee in each department and filed with the office of the City Clerk.

SUPPORT INFORMATION:

1. Resolution.

2. Exhibit “A”, inventory list from City Clerk’s database, records stored in various
departments.

3. Exhibit “B”, inventory list from Records Center, records from various departments.

4. Exhibit “C”, inventory list from Police Department/PSU.

(Continue on additional sheets as required)
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SOURCE OF FUNDING:
Is this action already budgeted?
Yes |[ ]| See fund summary below
No | [ ]| If No, then check one below:
N/A Budget [ 1] Expense reallocated from:
Adjustment
Attached | [ ]| Proposed funding is from a new revenue
source (i.e. grant; see details below)
[} Proposed funding is from fund balance in
the Fund.
Does this action create any
revenue? Yes |[ ]| Funds will be deposited into this fund:
in the amount of $ for
N/A FY .
No [ 1] There is no new revenue generated by
this action.
BUDGET NARRATIVE
N/A
FUND EXPENDITURE SUMMARY::
Fund Name(s) Account Expenditure| Available | Remaining  Purpose for
Number(s) | Proposed | Budgeted | Funds Remaining Funds
Funds in
Current FY
N/A N/A N/A N/A N/A N/A
OPTIONS / ALTERNATIVES:
1. Vote “Yes”; this will approve the destruction of those records that have met their legal
retention period.
2. Vote “No”; and no further records will be accepted at the Records Center for storage due
to space limitations.
3. Vote to “Amend”; this could include records that have met retention and have not been

identified or remove records from the destruction list that need to be kept for a longer
period of time due to pending legal matters.
4, Vote to “Table”; this could create storage problems by keeping the records longer than is

legally required.

REFERENCE INFORMATION:

The resolution(s) and/or ordinance(s) listed below are only for reference and are not included as

attachments or exhibits.

N/A

(Continue on additional sheets as required)

Rev. 02/2012
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RESOLUTION NO. _ 13-057

A RESOLUTION AUTHORIZING THE DESTRUCTION OF RECORDS THAT HAVE
SATISFIED THEIR LEGAL RETENTION PERIOD.

The City Council is informed that:

WHEREAS, an inventory of records was completed to identify custodial records
which have satisfied the legal retention period, according to the New Mexico State
Records Retention and Disposition Schedules.

NOW, THEREFORE, Be it resolved by the governing body of the City of Las

Cruces:
)
THAT records identified in Exhibit “A”, Exhibit “B” and Exhibit “C” are authorized
to be destroyed by appropriate method as prescribed by the custodian of record.
(i)
THAT City staff is hereby authorized to do all deeds necessary in the

accomplishment of the herein above.

DONE AND APPROVED this day of , 2012.
APPROVED:
Mayor
ATTEST:
City Clerk

(SEAL)
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VOTE:
Mayor Miyagishima:
Moved by: Councillor Silva:
Councillor Smith:
Seconded by: Councillor Pedroza:

Councillor Smali:
Councillor Sorg:

Councillor Thomas:
APPROVED AS TO FORM:

/)j% , [J /@ %ﬂ/ﬂ%{(

City Attorneé
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EXHIBIT “A”

BUBHBIBUHEHRIBUBUBIBHEBIEBHBHEHBHENEHBUBHBUBNBHENRUBYENBHEHBNEBHENBHBUBIBHRIBHRIEY

Records Destruction Report

BHBEHBEHBUEHBEUBNBUIHBUZHAHBEUBUENENBUBHEHENENENBNENEHANBUBHELBHEIENBHENRHRNBUENEN

Department Admin/CM
Item # Title of Record Destroy Location
1.15.3.108 Administrative Correspondence Files (Exec Level) 2012 Laserfiche
2009 Outgoing 2009
1.15.3.108 Administrative Correspondence Files (Exec Level) 2011 Laserfiche
2008 Outgoing 2008
1.15.3.108 Administrative Correspondence Files (Exec Level) 2010 Laserfiche
2007 Outgoing 2007
1.15.3.108 Administrative Correspondence Files (Exec Level) 2009 Laserfiche
2006 Outgoing 2006
1.15.3.108 Administrative Correspondence Files (Exec Level) 2008 Laserfiche
2005 Outgoing 2005
1.156.3.108 Administrative Correspondence Files (Exec Level) 2007 Laserfiche
2004 Outgoing 2004
1.15.3.108 Administrative Correspondence Files (Exec Level) 2006 Laserfiche
2003 Outgoing 2003
1.15.3.108 Administrative Correspondence Files (Exec Level) 2005 Laserfiche
2002 Outgoing 2002
1.15.3.108 Administrative Correspondence Files (Exec Level) 2004 Laserfiche
2001 Outgoing 2001
1.15.3.108 Administrative Correspondence Files (Exec Level) 2003 Laserfiche
2000 Outgoing 2000
1.15.3.108 Administrative Correspondence Files (Exec Level) 2012 Laserfiche
2009 Incoming 2009
1.15.3.108 Administrative Correspondence Files (Exec Level) 2011 Laserfiche
2008 Incoming 2008
1.15.3.108 Administrative Correspondence Files (Exec Level) 2010 Laserfiche
2007 Incoming 2007
1.15.3.108 Administrative Correspondence Files (Exec Level) 2009 Laserfiche
2006 Incoming 2006
1.15.3.108 Administrative Correspondence Files (Exec Level) 2008 Laserfiche
2005 Incoming 2005

FUBBBHBUBHBUANBNBANBUEUBHENBENBUBNIBNBHENBHRURANANZEDNIIBNBRNIBHANBHANBHEUBEURIIBIBIRIRY

Tuesday, October 16, 2012
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1.15.3.108
2004

1.15.3.108
2001

1.156.3.108
2000

1.15.3.108
1999

1.16.3.117
2009

1.15.3.148
2006

1.15.3.148
2005

1.156.3.148
2004

1.15.5.101
2009
1.15.5.104
2008
1.15.5.105
2008
1.15.5.204
2008

1.15.5.206
2008

1.156.5.206 .
2007

1.16.5.206
2006

1.156.5.206
2005

1.15.5.303
2000

1.15.56.303
2004

BUBNBUEHENBHEIIRIAIBUSOENIRAUBHBHEDBEIBNBENBURUENAUBIAHBEIBUBENIUBNRUBHBUBHEBIBUIRINE IR
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Administrative Correspondence Files (Exec Level)
Incoming 2004

Administrative Correspondence Files (Exec Level)
Incoming 2001

Administrative Correspondence Files (Exec Level)
incoming 2000

Administrative Correspondence Files (Exec Level)
incoming 1999

Reports

2009

Internal Audit
2006

Internal Audit
2005

Internal Audit

2004

Budget Work Paper

Budget Working Papers for budget input - ACM Pre
Budget Adjustment Requests

2008 FY 07-08 & 08-09

Budget Status Report

2008

Payment Invoices
Req for Payment

Revenue Status Report, Monthly

Monthly Revenue Status Report2008 FY 07-08 & 08
Revenue Status Report, Monthly

Monthly Revenue Status Report2007 FY 06-07 & 07
Revenue Status Report, Monthly

Monthly Revenue Status Report2006 FY 05-06 & 06
Revenue Status Report, Monthly

Monthly Revenue Status Report2005 FY 04-05 & 05
Purchase Documents

PURCHASE ORDERS FY 99-00

Purchase Documents
PURCHASE ORDERS FY 03-04

Tuesday, October 16, 2012

2007

2004

2003

2002

2012

2012

2011

2010

2012

2012

2012

2011

2012

2011

2010

2009

2004

2008

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laser Fiche

Laserfiche

Laserfiche

Laser Fiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche
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1.15.5.303
2003
1.15.5.303
2002
1.15.56.303
2001
1.15.5.304
2008

1.15.5.304
2007

1.15.5.304
2006
1.156.5.304
2005
1.15.5.304
2004
1.15.5.304
2003
1.15.5.304
2002
1.15.5.310
2008
1.15.5.314
2008
1.15.5.314
2007
1.16.5.314
2006
1.15.5.314
2005
1.15.5.402
2008

1.15.5.402
2007

1.15.5.402
2006

EUBHEHESEHENRHBIAUBRNAGEGRNBHEIRNBUBHRAUBEHEHBIRIRISEUBSNENEIIEUBNAURHAHBHBIBHANENIIRN

28

Purchase Documents
PURCHASE ORDERS FY 02-03

Purchase Documents
PURCHASE ORDERS FY 01-02

Purchase Documents
PURCHASE ORDERS FY 00-01
Invoices (Vendor)
Request for Payments 2007 FY 06-07 & 07-08
Invoices (Vendor)
Request for Payments 2006 FY 05-06 & 06-07
invoices (Vendor)
Request for Payments 2005 FY 05-06
invoices (Vendor)
Request for Payments 2004 FY 04-05
Invoices (Vendor)
Request for Payments 2003 FY 03-04
Invoices (Vendor)
Request for Payments 2002 FY 02-03
Invoices (Vendor)
Request for Payments 2002 FY 01-02
Payment Voucher File
Credit Card Receipts - 2008 FY 07-08 & 08-09

. Trip Ticket File

TRAVEL 2007 FY 06-07 & 07-08
Trip Ticket File

TRAVEL 2006 FY 05-06 & 06-07
Trip Ticket File

TRAVEL 2005 FY 04-05 & 05-06
Trip Ticket File

TRAVEL 2004 FY 03-04 & 04-05
Time Sheets

2008

Time Sheets

2007

Time Sheets
2006

Tuesday, October 16, 2012

2007

2006

2005

2012

2011

2010

2009

2008

2007

2006

2012

2012

2011

2010

2009

2012

2011

2010

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Laserfiche

Page 3 of 27



29

1.15.5.402 Time Sheets : 2009 Laserfiche
2005 2005

1.15.5.402 Time Sheets 2007 Laserfiche
2001 2001

1.15.5.402 Time Sheets 2004 Laserfiche
2000 2000

1.15.5.511 Petty Cash 2006 Laserfiche
2004 FY 03-04

1.15.5.511 Petty Cash 2005 Laserfiche

2003 FY 02-03

1.15.7.127 Grievance and Complaint Files 2012 Laserfiche
2004 Misc. Personnel 2004

BUENENEHENSNIRNBHEHBHRANBIRIBENEINBHIBHBEDBUBHIMIIBUBHBHAHRENIBUENBIRIBUBHEUBHEEIRIEIIRNG

Tuesday, October 16, 2012 Page 4 of 27



30

Department Admin/CM/ACM(RG)
Item # Title of Record Destroy Location

1.15.3.109 General Correspondence 2011 Laser Fiche
2010 Incoming and Outgoing

1.15.3.109 General Correspondence 2006 Laser Fiche
2005 Incoming and Outgoing

1.15.3.108 General Correspondence 2007 Laser Fiche
2006 Incoming and Outgoing

1.15.3.109 General Correspondence 2010 Laser Fiche
2009 Incoming and General

1.16.3.109 Correspondence 201 Laserfiche
2009 Dept & Incoming Correspondence

1.15.3.109 General Correspondence 2007 f.aserfiche
2006 Department Correspondence

1.15.3.1089 General Correspondence 2005 City Clerk Vault
2004 ACM, CD, FAC, Fire, PS, PW, Util 1208 Box

1.15.5.101 Budget Work Papers 2012 Laserfiche
2009 BAR & JE

1.15.5.109 General Correspondence 2009 Laser Fiche
2008 incoming and Outgoing

1.15.5.204 Payment Invoices 2012 Laser Fiche
2009 Req for Payment

1.15.5.204 Payment Invoices 2010 Laser Fiche
2007 Req for payment

1.156.5.204 Payment invoices 2011 Laserfiche
2008 CC receipts, Request for payments

1.15.5.204 Payment Invoices 2012 Laserfiche
2009 CC receipts, Request for payments

1.15.5.204 Payment Invoices 2010 Laserfiche
2007 CC receipts, Request for Payments

1.15.5.3.109 General Correspondence 2008 Laser Fiche
2007 Incoming and Outgoing

1.15.5.303 Purchase Orders 2010 Laserfiche
2007 Purchase Req, Receiving Reports, Purchase Order

1.15.5.303 Purchase Orders 2011 Laserfiche
2008 Purchase Orders, Receiving Reports, Purchase Re

SUBHEIIBUENBIHSHBIBSUBHANBENBUEHBUINBIIBEUBNENEURIINIIBUEHBINNENRUIBEIBIINIRNBNBRUBIIRIIBIING
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1.15.56.303 Purchase Orders 2012 Laserfiche
2009 Purchase Order, Receiving Reports, Purchase Req

1.15.5.303 Purchase Orders 2010 Laserfiche
2007 Purch. Reqgs. & Orders, Req. for Pay, & Rec. Report

1.156.5.314 Trip Ticket 2012 L aserfiche
2008 Travel Requests for staff

1.15.5.314 Trip Ticket 2011 Laserfiche
2008 Travel Requests for staff

1.156.5.314 Trip Ticket 2011 Laserfiche
2007 Travel Requests for staff

1.15.5.401 Time Cards (Payrolt) 2010 Laserfiche
2007 hours worked

1.15.56.401 Time Cards (Payroll) 2011 Laserfiche
2008 hours worked

1.15.5.401 Time Cards (Payroll) 2012 Laserfiche
2009 hours worked

1.15.7.127 Grievance & Complaints 2010 CC Vault 1208
2003 S Modeli Box

Tuesday, October 16, 2012 Page 6 of 27
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Department Admin/CM/Council
Item # Title of Record Destroy Location

1.15.3.108 Administrative Correspondence Files (Exec Level) 2012 L aserfiche
2009 Outgoing 2009

1.15.3.108 Administrative Correspondence Files (Exec Level) 2011 Laserfiche
2008 Outgoing 2008

1.15.3.108 Administrative Correspondence Files (Exec Level) 2010 Laserfiche
2007 Outgoing 2007

1.15.3.108 Administrative Correspondence Files (Exec Level) 2009 Laserfiche
2006 Outgoing 2006

1.15.3.108 Administrative Correspondence Files (Exec Level) 2008 Laserfiche
2005 Outgoing 2005

1.15.3.108 Administrative Correspondence Files (Exec Level) 2007 Laserfiche
2004 Outgoing 2004

1.15.3.108 Administrative Correspondence Files (Exec Level) 2007 Laserfiche
2004 Outgoing 1999-2004

1.15.3.108 Administrative Correspondence Files (Exec Level) 2012 Laserfiche
2009 Incoming 2009

1.16.3.108 Administrative Correspondence Files (Exec Level) 2011 Laserfiche
2008 Incoming 2008

1.15.3.108 Administrative Correspondence Files (Exec Level) 2010 Laserfiche
2007 Incoming 2007

1.15.3.108 Administrative Correspondence Fiies (Exec Level) 2009 L aserfiche
2006 Incoming 2006

1.15.3.108 Administrative Correspondence Files (Exec Level) 2008 Laserfiche
2005 Incoming 2005

1.15.3.108 Administrative Correspondence Files (Exec Level) 2007 Laserfiche
2004 Incoming 1999-2004

1.15.56.304 Invoices (Vendor) 2012 Laserfiche
2008 Request for Payments 2007 (FY 06-07 & 07-08)

1.15.5.304 Invoices (Vendor) 2010 Laserfiche
2006 Request for Payments 2006 (FY 05-06)

1.15.5.304 Invoices (Vendor) 2009 Laserfiche
2005 Request for Payments 2005 (FY 04-05)

1.15.5.310 Payment Voucher File 2010 Laserfiche
2006 Credit Card Receipts - 2005 (FY 05-06)

BUBHBUBUAHANBUBHANEHEUBUBUSNBUENEZNENANIHBUBIBEUANIRNEINSNENEIINBLBHBNANBHBIRUEBIIAN

Tuesday, October 16, 2012

Page 7 of 27



33

BHBHBHEHANBEHAUIHBENBHBBHBHENIZNIRIBUEHBUHBHENRENEHNRUBIRIBHENBHBNBIRUALRUIBHANRIIAN

Tuesday, October 16, 2012

1.15.5.314 Trip Ticket File 2012 Laserfiche
2008 Travel 2007 (FY 06-07 & 07-08)

1.15.5.314 Trip Ticket File 2011 Laserfiche
2007 Travel 2006 (FY 05-06 & 06-07)

1.156.5.314 Trip Ticket File 2010 Laserfiche
2006 Travel 2005 (FY 05-06)

Department Admin/CM/Mayor

item # Title of Record Destroy Location

1.15.3.108 Administrative Correspondence Files (Exec Level) 2012 Laserfiche
2009 Outgoing 2009

1.15.3.108 Administrative Correspondence Files (Exec Level) 2011 Laserfiche
2008 Outgoing 2008

1.15.3.108 Administrative Correspondence Files (Exec Level) 2010 lLaserfiche
2007 Outgoing 2007

1.15.3.108 Administrative Correspondence Files (Exec Level) 2012 Laserfiche
2009 Incoming 2009

1.15.3.108 Administrative Correspondence Files (Exec Level) 2011 Laserfiche
2008 Incoming 2008

1.15.3.108 Administrative Correspondence Files (Exec Level) 2010 Laserfiche
2007 Incoming 2007

1.156.3.108 Administrative Correspondence Files (Exec Level) 2009 Laserfiche
2006 Incoming 2006

1.15.5.204 Payment Invoice Files 2011 Laserfiche
2007 Request for Payments 2006 (FY 05-06 & 06-07)

1.16.5.304 Invoices (Vendor) 2012 Laserfiche
2008 Request for Payments 2007 (FY 06-07 & 07-08)

1.15.6.304 Invoices (Vendor) 2010 Laserfiche
2006 Request for Payments 2005 (FY 04-05 & 05-06)

1.15.5.304 Invoices (Vendor) 2009 Laserfiche
2005 Request for Payments 2004 (FY 03-04 & 04-05)

1.156.5.310 Payment Voucher File 2011 Laserfiche
2007 Credit Card Receipts - 2007 (FY 06-07)

1.15.6.314 Trip Ticket File 2012 Laserfiche
2008 Travel 2007 (FY 06-07 & 07-08)

1.156.5.314 Trip Ticket File 2011 Laserfiche
2007 Travel 2006 (FY 05-06 & 06-07)

Page 8 of 27
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Department CCS Admin
Item # Title of Record Destroy Location
1.15.5.309 Vouchers 2012 CCS Admin

2009 2009 Copies of P-Card Pkts

RUBHBEUBHRUBHBANBUBLUBEHBUENEUENBNBNSHENBURHZNANANBHENBLBNBENSNENSHBHEIBRBUBNBNBIRN
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Department City Clerk
item # Title of Record Destroy Location

1.16.3.107 Administrative Reference Files 2012 City Clerk Vault
2010 2007-2010 Management Team Meeting Agendas a

1.15.3.108 Administrative Correspondence Files 2012 City Clerk Vault
2009 2008-2009 City Clerk Correspondence Files

1.15.3.119 Minutes of Meetings 2011 City Clerk's office
2010 2008-2010 Electronic & Paper copies of Agendas,

1.15.3.119 Minutes of Meetings 2009 City Clerk Vault
2007 2007 Agenda Mtg, Closed Mtg, PQN, PH, Spec Mtg

1.15.3.708 Custodian of Record Files 2012 City Clerk Vault
2010 2010 Request for Public Records

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-375 Facilities Memo (Adventure Aviation - Fac

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-364 Wiliiam VanHaselen (Real Estate Purcha

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-338 Robert Lee Tustin (Professional Services

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-316 Knight Security of Las Cruces (Municipal

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-314 Richard A. and Katheryn L. Kloos (Real P

1.156.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-313 The Boys & Girls Club (Hike It and Spike |

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-309 Dynacon, Inc. (Mesilla Park Rec - Reroof)

1.156.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-307 Diocese of Las Cruces Foundation, Inc. (

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-304 TERRACON (Engineering Services for Ju

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-288 El Paso-Los Angeles Limousine Express,

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-287 Mesilla Valley Track Club (MVTC Rio Gra

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault

2003 C 03-286 Gilbert and Olivia Barela (Sale of Real Pr

FEHEHEHIERENEHIRIIBIHBHBUHBINENADRUBHBENSEHENRIENBUREIRANHEUAHEHBENANENEUENRUIBNBUHENBUEHRUIBIIBT
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1.16.5.305
2003

1.15.5.305
2003

1.15.5.305
2003

1.15.5.305
2003

1.15.5.305
2003
1.15.5.305
2003
1.15.5.305
2003
1.15.5.305
2003
1.15.5.305
2003
1.15.5.305
2003
1.15.5.305
2003
1.15.5.305
2003
1.15.5.305
2003
1.15.5.305
2003
1.15.5.305
2003
1.15.5.305
2003
1.15.5.305
2003
1.15.5.305
2003

BHBUSENBHSENEHSIBHRIBIEHEIENRIIRBHENBRUIBUENRNIBHBNIAHBHBENSHRIRIBIEHEIEIBHIRIIRIBUBUBIIEN

36

Contract/Agreement Files

C 03-285 Mark Coker {Entertainment Contract-Mun
Contract/Agreement Files

C 03-284 Amador/Compress Partners LLC (Purcha
Contract/Agreement Files

C 03-282 TERRACON (Engineering Services)
Contract/Agreement Files

C 03-280 Douglas W. Copeland (Engineering Servi
Contract/Agreement Files

C 03-278 Whitfield Enterprises inc. (Purchase of Re
Contract/Agreement Files

C 03-273 Dofia Ana Arts Council (Renaissance Cra
Contract/Agreement Files

C 03-249 Latin American District Council (Purchase
Contract/Agreement Files

C 03-234 Lynco Electric (fARC Life Center - Autom
Contract/Agreement Files

C 03-232 The Whole Enchilada Fiesta
Contract/Agreement Files

C 03-205 Laura R. Cogburn - Integrity Carpet Clean
Contract/Agreement Files

C 03-186 NMCYFD (Home Care Services)
Contract/Agreement Files

C 03-178 Isabel Golden (Purchase of Real Estate)
Contract/Agreement Files

C 03-177 Sherry White (Educational Fitness Trainin
Contract/Agreement Files

C 03-176 Ubol Lucky McCaffrey (Educational Fitnes
Contract/Agreement Files

C 03-173 Clean Cut Lawn Service (North Las Cruce
Contract/Agreement Files

C 03-171 Brian D. Cox (Real Estate Purchase Agre
Contract/Agreement Files

C 03-069 LCPS (Temporary Agreement -Softball C
Contract/Agreement Files

C 03-068 Steve Isaaks (Purchase of Real Estate)

Tuesday, October 16, 2012

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault
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1.15.5.306
2003

1.15.5.305
2003

1.15.5.305
2003

1.156.5.305
2003

1.15.5.305
2003

1.15.5.305
2003

1.15.5.305
2003

1.16.5.305
2003

1.15.5.306
2003

1.16.5.305
2003

1.15.6.305
2003

1.15.5.305
2003

1.15.5.305
2003

1.156.5.305
2003

1.15.5.306
2003

1.15.5.305
2003

1.15.5.305
2003

1.156.5.306
2003

37

Contract/Agreement Files

C 03-067 Smith & Aguirre, Inc. (Griggs/Triviz inters
Contract/Agreement Files

C 03-066 Burn Constructin Co. (Sptiz St. Reconstru
Coniract/Agreement Files

C 03-060 Highland Enterprises, Inc. (Cortez Drive -
Contract/Agreement Files

C 03-059 Kenneth R. and Sherrill K. Freadhoff (Sal
Contract/Agreement Files

C 03-058 Kiwanis Ctub "Annual Kiwanis Kar Show"
Contract/Agreement Files

C 03-057 Mike and Emily Huerta (Purchase of Real
Contract/Agreement Files

C 03-054 Mary Morris (Purchase of Real Estate)
Contract/Agreement Files

C 03-052 BLM - Termination of the R and PP Lease
Contract/Agreement Files

C 03-049 LCPS (Summer Food Service Program)
Contract/Agreement Files

C 03-047 Hispano Chamber of Commerce (Commu
Contract/Agreement Files

C 03-046 March of Dimes (WalkAmerica)
Contract/Agreement Files

C 03-044 Burn Constructin {Shalem Colony Trail G
Contract/Agreement Files

C 03-043 Dofia Ana County DWI Program
Contract/Agreement Files

C 03-037 Souder, Miller & Associates (Engineering
Contract/Agreement Files

C 03-032 Cupit (Cooperative Agreement for Improv
Contract/Agreement Files

C 03-028 Integrity Carpet Cleaning
Contract/Agreement Files
C 03-027 SHTDNM (Signalization and Lighting Agre
Contract/Agreement Files
C 03-026 SHTDNM (Signalization and Lighting Agre

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

2009

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

L )

HUBSHAUBUENBNRNBIENBEUBUIAHBHAUBHEUBHIRNBIRHBINISRNBNBNRIBIRHAANBNRIIBIANEIIAUEIIAN
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1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-025 Las Cruces Gospel Rescue Mission (Rei

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-024 Darrell L. and Tammy R. Wade (Purchas

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-018 Burn Constructin (Meerscheidt Parking Lo

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-015 Ernest and Martha H. Rodriguez (Purchas

1.15.6.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-014 NMSHTD (Community DWI Program)

1.15.5.306 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-011 Kevin Lee Dale (Purchase of Real Estate)

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-010 Lillian Gail Dale (Purchase of Real Estate)

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2000 C 03-009 EMNRD (Plant 100 six-foot Afghan pines

1.15.56.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-008 Lucille R and Richard Gearhart (Release !

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2003 C 03-003 Rodgers & Co. (Landfill Monitor Welis)

1.15.56.305 Contract/Agreement Files 2009 City Clerk Vault
2002 C 03-001 CMC Construction (Rio Grande Corridor

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2002 C 02-270 US Dept. of Interion Bureau of Reclamati

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2002 C 02-268 Highland Enterprises (Subdivision Accept

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2002 C 02-267 John Phelan (Independent Contractor Agr

1.16.5.305 Contract/Agreement Files 2009 City Clerk Vault
2002 C 02-266 USWA, AFL-CIO/CLC

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2002 C 02-265 BBC Research & Consulting (Housing & h

1.15.5.305 Contract/Agreement Files 2010 City Clerk Vault

2003 C 02-264 M.V. Community of Hope (Public Facilitie

1.15.5.305 Contract/Agreement Files 2009 City Clerk Vault
2002 C 02-263 The ARC Life Center (Public Facilities an
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1.15.5.305
2002

1.156.56.306
2002
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2003

1.156.56.305
2002

1.156.5.305
2002

1.156.5.305
2002

1.16.5.305
2002
1.15.5.305
2002
1.16.5.305
2002
1.16.5.305
2002
1.15.5.305
2002
1.15.5.305
2002

1.16.5.305
2002

1.16.5.305
2001

1.15.5.310
2006

1.15.5.310
2006
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Contract/Agreement Files

C 02-261 Hacienda del Sof ( Homeless Services)
Contract/Agreement Files :

C 02-259 Big Brothers/Big Sisters (Youth Services)
Contract/Agreement Files

C 02-258 El Caldito Soup Kitchen (Homeless Servic
Contract/Agreement Files

C 02-257 M.V. Community of Hope (Homeless Serv
Contract/Agreement Files

C 02-256 La Casa, Inc. (Domestic Violence - Men's
Contract/Agreement Files

C 02-255 Jardin de Los Nifios (Public Services)
Contract/Agreement Files

C 02-254 Housing Authority of CLC - Youth Service
Contract/Agreement Files

C 02-252 NMSHTD (Rideshare)
Contract/Agreement Files

C 02-251 EMNRD (Rideshare"match" database)
Contract/Agreement Files

C 02-250 US Dept of Interior - Grant for Wetland D
Contract/Agreement Files

C 02-249 DFA - Las Cruces Railroad Depot
Contract/Agreement Files

C 02-247 Jose A. Garcia - Purchase of Real Estate
Contract/Agreement Files

C 02-246 Burn Construction - Vado 4" HP Gasline
Contract/Agreement Files

C 02-244 Mesilla Vallry Ballon Rally
Contract/Agreement Files

C 02-243 Jose Reyes - Agreement to Modify Comm
Contract/Agreement Files

C 01-173 Burn Construction - Const. of Morning Sta
Payment Voucher File

2003-2006 Purchase Orders and Requisitions (Mun
Payment Voucher File

2002-2006 Credit Card (Agreement, Expense Repo

Tuesday, October 16, 2012
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2009

2010
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2009

2009

2009

2009

2009

2009

2009

2009

2009

2008

2009

2008
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1.15.5.402
2008

1.15.5.402
2008

1.15.6.505
2009

1.15.5.509
2002

1.15.7.105
2008
1.16.7.127
2003
1.16.7.127
2004
1.15.7.127
2004
1.15.7.127
2005
1.15.7.127
2004
1.19.8.114
2005
1.19.8.114
2009
1.19.8.114
2009
1.19.8.152
2009
1.19.8.152
2003
1.19.8.152
2001

1.19.8.153
2007
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Timesheets

CC/RC Timesheets Calendar 2008

Time Sheets

2005 & 2008 Time Sheets

Vouchers (Journat)

1998-2009 Journal Entries for LC Municipal Code
inventory of Fixed Assets

Fixed Asset Tagged Equipment Summary FY 2002
Leave Records '
2005 & 2008 Request for Leave Forms

Grievance and Complaint Files

Shelly Modell - grievance held July 22, 2003
Grievance and Complaint Files

Sharon Bode-Hempton - grievance held May 26, 20
Grievance and Complaint Files

Sharon Bode-Hempton - grievance held March 17,
Grievance and Complaint Files

Robert Herrera - grievance heid May 4, 2005
Greivance and Complaint Files
Gilbert Chavez - grievance submitted May 28, 2004
Petition Files

Referendum Petition - Ordinance 2226 (Sale and U
Petition Files
2009 Petition to Keep SER Jobs

Petition Files
2009 Petition against Closure of Fairbanks
Precinct Board Files
2009 Notices, Acceptances, Oaths of Office, Lists,
Precinct Board Files

11/06/01 Acceptance of appointment, 11/04/03 Re
Precinct Board Files
01/11/01 - Workers Pay Memo, Election School sig
Election Files
2007 - TIDD Election - Roster, Affidavit of Non-Rec

Tuesday, October 16, 2012
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2012

2012

2012

2010

2011

2011

2012

2011

2007

2011

2011

2012

2006

2003

2010

Vault &
Laserfiche

2005
Laserfiche/2008

P mcarfinhal /it

City Clerk Vault

City Clerk Vault

2005
Laserfiche/2008

I mearfinhalll~odt

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault

City Clerk Vault
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Department CvB
Item # Title of Record Destroy Location

1.15.3.109 General Correspondence Files 2012 Holiday Storage
2011 Various letter/interdpt.corresp 1995 - Jun2011

1.15.5.207 Cash Reports, Daily 2012 CVvB
2011 Revenue records 2004 - Jun2011 Receptionist Area

1.15.5.302 Requisition for Purchase 2012 Holiday Storage
1996 Requisitions 1996 - Jun2009

1.15.5.303 Purchase Orders 2012 Holiday Storage
2009 Purchase Orders Jul1995 - Jun2009

1.15.5.304 Invoices 2012 Holiday Storage
2009 Invoices (Vendors) Jul1995 - Jun2009

1.15.5.305 Contract/Agreement Files 2012 Holiday Storage
2006 Contract/ Agreements July1995 - Jun2006

1.15.5.310 Payment Voucher Files 2012 Holiday Storage
2006 Payment voucher files Jul1995 - Jun2006

1.15.5.314 Trip Ticket File 2012 CVB Storage
2009 Travel Orders, backup info Jul2008 - Jun2009 Area

1.15.5.314 Trip Ticket File 2012 Holiday Storage
2008 Travel Orders, backup info Jui1995 - Jun2008

1.15.7.101 Personnel Folders 2012 Holiday Storage
2008 Misc information (1998 - Jun2008

Department Facilities/Bldg Services

Item # Title of Record Destroy Location

1.15.3.109 Correspondence - Non Record 2011 Project
2008 Memos, Letters, Copies and Misc Reference Docu ’lﬂit‘fgeme”t

1.15.5.204 Voucher Files / Payments 2011 Project
2008 Voucher - Invoices - Request for Payment 2008 - F Mangement Suite

1.15.5.402 Timesheets 2011 Project
2007 Payroll Timesheets - Project Management & Buildin 'X"?;?jgeme”t

1.156.7.104 Personnel Evaluations 2011 Project
2006 Facilities - Airport, Building Services, Fleet, and Proj ‘Xﬁ[‘jgeme“t

1.153.101 Work Orders Maintenance 2011 Building Services
2009 Carpenters, Electrical, Plumbing, HVAC and Weldin Suite - Storage

Tuesday, October 16, 2012
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Department Finance/Accounting
Item # Title of Record Destroy Location
1.15.5.505 Vouchers (Journal) 2012 Accounting
2002 FY02 Standard entries
Department Finance/Admin
ltem # Title of Record Destroy Location
1.15.3.108 Administrative Correspondence Files 2012 Finance Admin
2010 Corresp various MVEDA PandemicPlcy, Box C12
Department Finance/Disbursements
item # Title of Record Destroy Location
1.15.5.304 Vendor Invoices 2012 Laserfiche
2006 Original cks documentation 521666-541065
1.15.5.304 Vendor Invoices 2011 Laserfiche
2005 Original ck documentation Dec 510714 - June 5216
1.15.5.304 Vendor Invoices 2012 Laserfiche
2006 Original ck documentation 69839-70857
1.15.5.304 Vendor Invoices 2011 Laserfiche
2005 Original ck 69319-69838
1.156.5.304 Vendor Invoices 2012 Laserfiche
2006 Original chks documentation 74357-74683
1.15.5.304 Vendor Invoices 2011 Laserfiche
2005 Original checks documentation 6761-7172
1.15.5.304 Vendor invoices 2012 Laserfiche
2006 Original check documentation 7173-7980
1.15.5.501 Journals 2012 COC Basement
2006 Payroll, 3-ring binders, final reports
Department Finance/Treasurer
Item # Title of Record Destroy Location
1.19.8.555 Public Utility Service File 2010 Customer
2006 Sewer calculations Service
1.19.8.556 Meter reading files 2010 Customer
2004 Water meter test request Service

BUBHALNBHEHBHEUBLEHBENBIBZHENSUBUBHEHBHAUBINBHBENAUBNBNRINBIANBINBNBINBNENRIBHBLBELRBIIAN
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Department Fire
item # Title of Record Destroy Location
1.15.7.128 Education and Training Files 2012 Fire
2009 EMS CE Refresher class attendance rosters for per Headquarters
1.19.8.864 Controlled Substance Inventory Files 2011 Fire
2008 Medication tracking forms, controlled substance dail Headquarters
Department Human Resources
Item # Title of Record Destroy Location
1.15.3.109 General Correspondence files (Non-Executive Lev 2012 HR file room
2009 2009 infout going coming memo/letters
1.15.56.204 Payment Invoice Files 2012 HR file room
2009 paid invoices
1.15.5.402 Time Sheets 2012 HR file room
2009 Payroll corrections
1.15.7.102 Rejected Applications 2012 HR File Room
2009 Non-Selected Applications
Department Information Technologies
tem # Title of Record Destroy Location
1.19.8.557 UTILITY BILLING REGISTER 2012 OLD CITY HALL
2008 SANITATION CONTAINER FILES
Department IT/Admin
item # Title of Record Destroy Location
1.15.3.303 Electronic Mail 2012 Email Server

2012 all e-mail msgs over 30 days (Oct. 2011 - Sept. 201

HUBHAUBBENENEIIENEUANBHENBIBENBHBENAURNRNUNEHBUIBENBNIBNISNBHNRIMIBNHIRIIBSHEIIEURIIBIIRIIm
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Department Legal/City Attorney
item # Title of Record Destroy Location
1.15.3.102 Subject Files 2012 City Attorney's
2003 1999-2003 Various copies of corresponce, pleading Office
1.15.3.106 Adminstrative Files (Executive Levels) 2012 City Attorney's
2005 FY 2005 Audit Reports, 2006 Liquor Licenses Teal Office
1.15.5.302 Requisition for purchase 2012 City Attorney's
2008 FY2008 bills paid, various accounts, including law fi Office
1.15.5.302 Requests for payment 2012 City Attorney's
2009 FY 2009 Outside counsel payments, Requests, City Office
1.15.5.302 Requisition for Purchase 2012 City Attorney's
2007 2007 Jan.- June, Vehicle Forfeiture Hearing Fees Office
1.15.5.303 Purchase Orders (Purchase Documents) 2012 City Attorney's
2007 FY 2007 Vehicle Seizure Hearing Officers Payment Office
1.15.5.305 Contract/Agreements Files 2012 City Attorney's
2006 FY 2005/2006 Miller Law Firm sole source attorney Office
1.15.5.402 Timesheets/Payroll records 2012 City Attorney's
2008 2008 payroll inputter records per Federal law Office
1.15.5.402 Time Sheets 2012 City Attorney's
2009 2007 2009 Time sheets, payroll, leave records Office
Department Library
Item # Title of Record Destroy Location
1.15.5.401 Time Cards 2012 Library
2008 Timesheets/Leave Requests (Jan2008-Dec2008) Workroom
Department Municipal Court
Item # Title of Record Destroy Location
1.15.5.203 Receipts 2012 Municipal Court-
2008 Payment Receipts - Yellow Copies (0434443 - 0456 Box
1.15.5.203 Receipts 2012 Municipal Court-
2008 Payment Receipts - White Copies (A-Z) Box
1.15.7.102 Rejected Applications 2011 Municipal Court-
2008 2006-2008 A-Z Rejected Applications Box
1.19.8.810 Uniform Traffic Citations 2012 Municipal Court-
2008 1988-2008 Uniform Traffic Citations (06111-174079 Box
1.19.9.103 Non-DU! and Non-DV Criminal Case Files 2012 Municipal Court-

Box

2008 2008 Non-DU! and Non-Domestic Violence Criminal
IlllllllII"HIl'HllIllIIIilllllil"lll!llllllllIIIIIIIHHIIIIIIHII!IHIIIIII-Hllllliulllllll!!HIHIIIHI!HII!IIIH
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Department Museum/Admin
item # Title of Record Destroy Location

1.15.3.109 General Correspondence Files 2012 Museum Office
2009 Memos, letters, forms, etc.

1.15.3.109 General Correspondence 2012 Museum Office
2010 Memos, letters, forms, etc.

1.15.3.118 Accident Reporting Files 2012 Museum Office
2010 Accident report forms (file copies)

1.15.3.118 Accident Reporting Files 2012 Museum Office
2009 Accident report forms (file copies)

1.15.3.119 Minutes of Meetings 2012 Museum Office
2010 Staff meeting minutes

1.15.3.119 Minutes of Meeting Files 2012 Museum Office
2009 Staff meeting minutes

1.15.3.131 Telephone Billing Files 2012 Museum Office
2010 Qwest/Verizon phone statements

1.15.3.131 Telephone Billing Files 2012 Museum Office
2009 Qwest/Verizon phone statements

1.15.5.104 Budget Adjustment Request 2012 Museum Office
2009 Copies of Budget Adjustment Requests (all museu

1.15.5.204 Payment Invoice Files 2012 Museum Office
2009 Regquest for payment forms, invoices, credit card st

1.15.5.303 Purchase Orders 2012 Museum Office
2008 Copies of finalized purchase orders, requisitions

1.15.5.303 Purchase Orders 2012 Museum Office
2009 Copies of finalized purchase orders, requisitions

1.15.5.314 Trip Ticket Files 2012 Museum Office
2009 Travel Order copies (all museums)

1.15.5.402 Leave Records 2012 Museum Office
2009 Timesheets, Leave slips (copies)

1.15.5.402 Time Sheets 2012 Museum Office
2010 Timesheets / Leave Slip copies

1.156.5.402 Leave Records 2012 Museum Office
2010 Time Sheets / Leave Slip copies

1.156.7.101 Personnel Folders 2012 Museum Office
2009 Copies PANs, memos

EUHENEIBHBURUBHBEIBUNRNEHBENBEUABUBNBHBHBURHBIIBNENBENBEIRANBUANBHENRIIEHANRIRUBLIBHBIIRNH
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1.15.7.101 Personnel Folders 2012 Museum Office
2008 Copies of PANs, memos ‘
1.15.7.104 Personnel Evaluations 2012 Museum Office
2009 Personnel evaluation forms (staff copies)
1.18.505.110 Volunteer Files 2012 Museum Office
2009 Sign-in sheets, monthly hour logs, applications
Department Parks & Rec - Parks
item # Title of Record Destroy Location
1.15.3.117(2) UTILITY REPORTS 2010 PARKS LOFT
UTILITY REPORTS 1994-2002
1.15.3.117©@ EMPLOYEE DAILY REPORTS 2010 PARKS LOFT
DAILY REPORTS 12/2001 TO 1/2007
1.15.5.310 Payment Vouchers 2009 PARKS LOFT
REQUEST FOR PAYMENT FY 2000 TO FY 2006
Department Parks & Rec - Recreation
item # Title of Record Destroy Location
1.156.5.310 TIMESHEETS /PAYROLL 2010 COC Basement
1998-2000
1.15.5.310 Timesheets/payroll 2010 PARK'S LOFT
1998-2000
Department POLICE / ADMIN
Item # Title of Record Destroy Location
1.15.7.103 BACKGROUND INVESTIGATION ACADEMY 2012 POLICE
2001 33RD/34TH ACADEMY 2001/2002 ACADEMY
Department POLICE/ ADMIN
Item # Title of Record Destroy Location
1.15.5.305 BACKGROUND INVESTIGATION RECORD 2012 POLICE
2000 32ND/33RD ACADEMY CONTINUED 2000/ 2001 ACADEMY
1.15.7.103 BACKGROUND INVESTIGATION RECORD 2012 POLICE
2006 37TH/38TH ACADEMY CONTINUED 2006/2007 ACADEMY
1.156.7.103 BACK GROUND INVESTIGATION RECORD 2012 POLICE
1998 30 TH /31 ACADEMY 1998/1999 ACADEMY

AHBUEIBHENRUBUBNBIBHBUBUEHEDBUENBUBLRUBNEIENIUBNBHBIBHBNBENBIRBNBUBNANIRIRIEIIRN
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Department POLICE/ADM
Item # Title of Record Destroy Location
1.15.7.103  BACKGROUND INVESTIGATION RECORD 2012  POLICE
2006 37TH ACADEMY CONTINUED ACADEMY
1.15.7.103  BACKGROUND INVESTIGATION ACADEMY 2012  POLICE
2009 2006 TO 2009 INDIVIDUAL NOT HIRED ACADEMY
Department POLICE/ADMIN
tem # Title of Record Destroy Location
1157103  BACKGROUND INVESTIGATION RECORD 2012  POLICE
2006 37TH ACADEMY CONTINUED 2006 ACADEMY
1.15.7.103  BACKGROUND INVESTIGATION RECORD 2012  POLICE
2005 36TH/37TH ACADEMY CONTINUED 2005/2006 ACADEMY
1.15.7.103  BACKGROUND INVESTIGATION RECORD 2012 POLICE
2005 36TH ACADEMY ACADEMY
1.15.7.103  BACKGROUND INVESTIGATION RECORD 2012  POLICE
2003 35TH ACADEMY 2003 ACADEMY
1167103  BACKGROUND INVESTIGATION ACADEMY 2012  POLICE
2002 34TH /35 TH ACADEMY 2002/2003 ACADEMY
1.15.7.103  BACKGROUND INVESTIGATION RECORD 2012 POLICE
2000 32 ACADEMY ACADEMY
1.15.7.103  BACKGROUND INVESITGATION RECORD 2012 POLICE
1998 30/31 ACADEMY CONTINUED 1998/1999 ACADEMY
1.15.7.103  BACKGROUND INVESTIGATION 2012 POLICE
2006 1995 THRU 2006 LATERAL ACADEMY

HUBNBEUBDBHAANBIEUBINNENSUBIENRIENEDBIIBIIRUBIRIBHAHBHANIBUNRANEDNSUBNBIIRIBUBDRIIRI®RO
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Department Public Services/Admin
item # Title of Record Destroy Location
1.15.3.106 Administrative Correspondence (Executive) 2012 Director's Ofc.
2006 Personnel memos and letters originated by Director
1.16.3.132 Telephone Logs 2012 CCS Admin
2009 Phone message book (Bx A12)
1.15.3.135 Schedules of Daily Activites 2012 CCS Admin
2011 Appointment books, Calendars (Bx A12)
1.15.3.136 Lists or Directories 2012 CCS Admin
2012 DL checks 2011 - Jul2012 (Bx A12)
1.15.3.138 Conference or Workshop Attended File 2012 CCS Admin
2011 Various conf and workshop material (Bx A12)
1.15.5.303 Purchase Orders 2012 CCS Admin
2009 Copies Verizon Bill POs (Bx A12)
1.15.5.309 Vouchers 2012 CCS Admin
2009 Copies Request for Pymt (Bx 20120
1.15.5.402 Time Sheets 2012 CCS Admin
2009 Timesheets, Leave Rgst (Bx A12)
Department Public Services/Museum of Art
Item # Title of Record Destroy Location
1.15.5.203 Receipts 2011 MOA
5 Receipts
1.15.5.207 Cash Reports, Daily 2011 MOA
5 Cash Reports, Daily
1.15.5.304 Invoices, Vendor 2011 Museum of Art
5 Copied Deposit paperwork, invoices, RFP's
1.15.5.308 Request for Proposals 2011 MOA
5 RFPS
Department Public Services/Senior Program
Item # Title of Record Destroy Location
1.15.5.208 Revenue Contracts and Grants 2011 Records Center
2004 Staff Training

BUBHEHBUBUIRNBENIBUARUBNSIIBIHMIBHERIBHEHEISUBHENEBHRIBEHAURHANRHANBEUBIRNRUBINBALRIIRURIIET
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Department Public Works
Item # Title of Record Destroy Location

1.15.7.101 Personnel Folders 2011 Room 2149
2008 Box 2012-012 2008 Employee Timesheets; 2006 U

1.19.8.109 Capital Project Files 2012 Room 2149
2002 Box 2012-15 Missouri/Boutz field Notices; Morning

1.19.8.109 Capital Project Files 2012 Room 2149
2002 Box 2012-014 Raba-Kistner Consultants, Inc.; Nova

1.19.8.109 Capital Projects 2012 Room 2137
2002 2012-011 (box 71) Gas Rehab - Ph VI, Palmer Rd

1.19.8.109 Capital Projects 2012 Room 2137
2002 2012-010 (040-06-09) Lohman 1-25 Interchange, Re

1.19.8.1089 Capital Projects 2012 Room 2137
2002 2012-009 (039-06-09) Com Dev 2001, Lohman Ext

1.19.8.109 Capital Projects 2012 Room 2137
2002 2012-008 (016-06-09) Chihuahua Ave/Hilde Rd Gas

1.19.8.109 Capital Projects 2012 Room 2137
2002 2012-007 (Box 76) El Molino, Ph li (continued)

1.19.8.109 Capital Projects 2012 Room 2137
2002 2012-006 (Box 75) El Molino, Ph I, Project 01-02-

1.19.8.109 Capital Projects 2012 Room 2137
2002 2012-005 (Box 72) Sanitary Sewer Interceptor, S. A

1.19.8.109 Capital Projects 2012 Room 2137
2002 2012-004 (Box 70) Construction Files from Maestas

1.19.8.109 Capital Projects 2012 Room 2137
2002 2012-003 (Box 70) Animal Shelter Sewer Line Ext.

1.19.8.109 Capital Projects 2012 Room 2137
2012 2012-002 (Box 69) 181 E Budway Lanes - Asbestos

1.19.8.109 Capital Projects 2012 Room 2137
2002 2012-001 (Box 67) Foothills Rd Resurfacing, Locas
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Department UT/Admin Services
item # Title of Record Destroy Location

1.15.5.310 payment voucher file 2012 storage unit
2008 fy 08 req for payment; 7/07 - 6/08

1.15.5.310 payment voucher file 2012 rm 149
2009 7/09-6/10

1.156.5.310 payment voucher file 2011 rm 149
2008 7/08-6/09

1.156.5.314 trip ticket file 2012 storage unit
2008 fy 08 travel, 7/07 - 6/08

1.16.5.402 timesheets 2012 rm 149
2010 1/10-12/10

1.15.5.402 timesheets 2010 rm 149
2009 1/09-12/09

1.19.8.556 Meter reading files 2012 rm 149
2000 sept 06 cycles 9-15; oct 06 cycles 1-5

1.19.8.556 Meter reading files 2012 rm 149
2000 oct 06 cycles 6-15

1.19.8.556 Meter reading files 2012 rm 149
2000 nov 06 cycles 13-15; dec 06 cycles 1-7

1.19.8.556 Meter reading files 2012 rm 149
2000 nov 06 cycles 1-12

1.19.8.556 Meter reading files 2012 rm 149
2000 mar 06 cycles 1-15

1.19.8.556 Meter reading files 2012 rm 149
2000 june 06 cycles 1-15

1.19.8.556 Meter reading files 2012 rm 149
2000 jul 06 cycles 1-15

1.19.8.556 Meter reading files 2012 rm 149
2000 jan 06 cycles 3-15; feb 06 cycles 1-3

1.19.8.556 Meter reading files 2012 rm 149
2000 feb 06 cycles 4-15

1.19.8.556 Meter reading files 2012 rm 149
2000 dec 06 cycles 8-12

1.19.8.556 Meter reading files 2012 rm 149
2000 dec 06 cycles 13-15; jan 07 cycles 1-5
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1.19.8.556 Meter reading files 2012 rm 149
2000 aug 06 cycles 13-15; setp 06 1-8

1.19.8.556 Meter reading files 2012 rm 149
2000 aug 06 cycles 1-12

1.19.8.556 Meter reading files 2012 rm 149
2000 apr 06 cycles 1-15

Department UT/Gas

Iitem # Title of Record Destroy Location

1.15.5.309 vouchers payment 2012 Storage unit on
2008 misc req for payment: 1/06 - 12/08: motel

1.15.5.402 Timesheets 2011 absolute storage
2009 1/2009 - 12/2009 unit

1.15.5.4-2 Timesheets 2012 absolute storage
2010 1/2010 - 12/2010 unit

Department UT/RES

Item # Title of Record Destroy Location

1.15.3.109 General Correspondence files 2008 storage unit
2007 non executive, fy 08, memos, ltrs

1.15.3.109 general correspondence files 2008 storage unit
2007 non exec level; fy 07 memos, ltrs

1.15.5.310 payment voucher file 2011 storage unit
2008 fy 08 requisitions; purchase orders, request for pay

1.15.5.310 payment voucher file 2011 storage unit
2008 fy 07 requisitions, purchase orders, request for pay

1.15.5.314 trip ticket file 2011 storage unit
2008 travel orders; fy 08

1.15.5.314 trip ticket file 2010 storage unit
2007 travel orders fy 07

1.15.7.101 personnel files 2011 storage unit
2008 4/19/07 - 1/11/08

1.15.7.101 personnel files 2011 storage unit
2008 12/5/06-2/8/08
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Department UT/Solid Waste
Item # Title of Record Destroy Location

1.15.3.132 telephone logs 2012 m 112
2009 7/08-6/09

1.15.5.303 purchase orders/docs 2012 rm 112
2009 7/08-6/09

1.15.5.315 vehicle maintenance file 2012 rm 112
2008 1/08-12/08

1.15.5.403 trial payroll . 2012 rm 112

2010 jan-dec 2010

BRUEBHENRHENEIBHENIEUREIBHRHENBHEHBEUEHBIBHBHBNBHBUHBHRUBUIUBHENBEENBEIEIRIIRNUBIIRUSAIIRIT
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EXHIBIT “B”
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